LIEN POAN LAO DPONG TINH BEN TRE ~ CONG HOA XA HQI CHU NGHIAVIET NAM

CONG POAN GIAO DUC Pic 1ap - T do - Hanh phiic
S6 : 02/GM-CBGD Bén Tre, ngay 10 thang 01 nam 2014
GIAY MOI

V/v tip huin nghiép vu can by Cong doan co sé trwe thudc nim 2014
chuyén dé “Cong tac van phong, soan thao van ban, xay dung ké hoach,
bao cao va cong tac thong ké so li¢u hoat dong Cong doan”

Can ctr Ké hoach s6 02/KH-CDGD ngay 10/01/2014 caa CDGD tinh vé viéc to
chuc tap huin nghi¢p vu cho can bd Cong doan co s¢ truc thudc nam 2014 chuyén dé
“Cong tac van phong, soan thao vian ban, xdy dung ké hoach, bao cdo va cong tac thong
ké sd liéu hoat dong Cong doan”’; Ban Thuong vu CDGD sé t6 chirc tap huin cho can bo
Cong doan co so truc thudéc COGD tinh v&i thanh phan, thoi gian va dia diém nhu sau:

1. Thanh phin tham du:

Mbi Cong doan co s& truc thudce ctr 01 can bo Cong doan (Chu tich hodc Pho chu
tich)

2. Thoi gian luc 7gio 30 ngay 18/01/2014.

3. Pia diém: Hoi truong truong THPT Chuyén Bén Tre.

4.N6i dung tap huin

4.1.Nhan xét, danh gia vi¢c thuc hién bao cao dinh ky, cong tac théng ké, xay
dung ké hoach hoat dong Cong doan thoi gian qua.

4.2.Huéng dan thé thirc soan thao van ban cia t6 chitc Cong doan; cong tic quan
Iy, lwu trit vin ban di, dén cta cua Cong doan co s0.

4.3.Phuong phéap xay dung ké hoach hoat dong niam hoc, béo céo so két, tong két
hoat dong Cong doan; cong tac thong ké sb liéu to chitc Cong doan dinh ky.

Han hanh duoc don tiép./.
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