TONG LEEN DOAN LAO DONG CONG HOA XA HOI CHU NGHIA VIET NAM

VIET NAM Nge ip - T do - Hlanh phie

S 238 /HD-TLD Ha NG, ngény 04 thdng 3 ndim 2014

HUONG DAN
ik _: hanh Didu 1& Cong doin Vict Nam

Bai hiji Cong dodn Viét Nam ln thir X1 C._:Q: ky 2013 - 2018) déi thong
qua Piéo 13 m.c_:u dodn Vigt Nam, Doin Chd tich Téng Lidn doan Lao dfng Vidt
Nam héng d¢din thi hinh C_E i€ nhy sau:

Churomg 1
POAN VIiiN VA CANBQ CO

1. Di twgag k& nap vao Cong dodn Vit Nam theo quy dinh tai Didu 1,
bao ghm:

1.1, DT negmgz ket ngp vio 16 chiic Cor 15z dlodin,

Ngwoi Vidl Nam dang [am viée, huong luong trong cac co quan, don vi, 1
chire, doanth nghiép, hep tic xi thee quy dinh ctia Ludt Can b, Cong chive, 1t
Vién chire, 136 luit Lao déng bao gbm:

a. Cin bg, obng chire, vién chire, lno ddng dang lam vige trong cac don vy sur
nghiép; co quan cia t6 chite chinb trj, 16 chirc chinh trj - xa hi, 18 chirc chinh tr xa
héi - nphé nghidp, t chire xd hoi nghé nghiép. Riéng, co quan xi, phuimg, thj trén
con bao gdm cd nhiing ngwrdi hudng dinh xudt lvomg, phy cdp dang 1A vige trong
v quan hoi dbng nhin dan, uy ban nhan dan, 16 chive chinh tri, 10 chirc chinh tri - x3
héi clp x4, phudng, thi trén.

b. Ngudri lao dong lam cdng hudng Irong dang 1am viéc trong céc dom vi,
doanh nghidp, hop tic xd.

¢. Ngudi Vigt Nam dang 1am viéc trong céc viin phong dai dién ctia t§ chire nude
ngodi, 16 chirc quéc té, 18 chirc phi chinh ph tai Viét Nam.

d. Ngudi Vit Nam lzo ding tw do, hop phép ¢6 nguyén vong gia nhip céng
doan thi duge két nap vao nphiép doan.

d. Nhimg ngudi duge co quan c6 thdm quyén cir lam dai dién quén ly phin
von cia Nha nuéc, dang giit cde chire danh céin bé 18nh dao quan Iy trong cdc don

vi su nghiép ngoai cong ldp, céc doanh nghidp thude khu vy ngoai nha nuée, khu
vire o von déu tr nwde ngoai.

e Npoai cie dbi tgng (08 co thé xem xét kEL map ehe dbi rgng san diy
vio cdng dodn, nghigp doan khi co du didu kién:

- Nguai Viét Nam lao dong 1 do, hoyp phip, bao g rc_,: nhifng e ﬁ._@:_u o thé
duge co quan gquan 1y nhd mude co thio quyén cdp pidy phép hanh _.w_F nhumg,
kbéng thué nurdn lao déng trong cic ngdnh cong nghidp, gino héng vin i, tidu
thy ¢dng nghidp, thirong mai, dich vy, y té.

- Nguin Vidt Nam dang 1 vige & nude ngodi theo bop dong lao ddng duoe
ky kél giita cdc co quan, doanh nghigp Vigt Nam véi awrde ngodi, cé i han mae
nim trd [én.

1.2. D6t tuwomy kkong két nap véo 16 chie Cong dodn.

a. Npudi Jao dény 6 quic tich mede ngodi dang lun vige @i Viét Nam,

b. Ché doanh nghiép, cha tich hii dong nc.."..z tri, chii tjich hdi ddng thanh
vién, E:r gidm dée, pidm dde; ngudi dwge uy quyén quan Iy doanh nghiép hodic
ky hop dong lao djng, <Q_ :._u.z.: lao déng trong, doanh nghilp thude khu vire ngodi

:F_ ::dr khu vire ¢ vén du (r nue ng bao gdm: pho chit tich hai déng quan
i, pho 8:9 piam dde, phé gidm dbe, zidm dée nhan sy

Higu trudmg, vign trrdng, phd bide trvéng, pho vién tudng duge vy
quyén quin Iy don vi holic ky hop dong lao déng vai ngudi lao ddng trong dam vj
s nghiép ngodi cong lap.

d. Xa& vién trong cac hop tie xE ndng nghidp.

d. Npudi dang trong thoi gian chip hanh cac hinh phat 1 theo quyét dih
cia {0a dn.

1.3. Nhitng dodn vién cony dodn nay la ehni doanh nghigp, dom vi thuge kbu
vice ngodi nha niede, khu viee doanh nghidp oo vin déu tir nude ngodi.

Poan vién cong dodn nay thuge ddi tromg quy dinh tai diém b, didm ¢, myc
1.2 Huéng dn nay thi thdi 1a doan vién cbng doan. Trnrdng hop cd nguyén vong
tiep tye duge tham gia sinh hoat céng dodn thi ban chip hanh ¢fng doan co s& xem
xét va chng nhin 13 dedn vién danh du.

1.4, Déi véi doan vién danh di:

a. Bugc tham gia sinh hoat cong doan va cdc hoat déng do cong doan td
chire, duge ¢dng doan khen thudng theo quy dinh clia Céng doan. La dai biéu mdi
dyr dai héi loan thé cdng dodn co s6.

b. Khdng duge bidu n_.a:mn va biu cir khi tham dur cdc cude hop, hdi nghi, dai héi
cla cong mcg.: Khéng duge img cr, @& et d& bAu o vao cac co quan 13nh dao cdng
doan ¢ie nuﬁ va dai bidu dyr dai hoi dai biéu, bigi nghj dai biéu cing dodn cic omv.

¢. Khuyén khich truéng hop ty nguyén déng doan phi va cdng doan co sir
¢ trach nhiém thu.
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2 ¥t (e ke map, chug =__.u.=. sr d yudin by thé dodse vién va chuyén
sinh hoat cong dodn quy dinh (i Didu 2 thie 1Hgn sher saam;

2.1 Thi e kér map, edng phdn dodn vién:

A - . P \ -4 m e ) e
a, Npuii vao cdng dodo phdi tin thanh Didu 18 Cong dodn VIEC Nam vl cd
- nhip Cong dodn Vigt Nam,

don xing
Pon gia nhip Cong doiu Vigt Nany bao gdm: Don ci nhin bing viin ban

(¢h chit ky bing tay hofic chii ky dién §iv) hodc don cba tip thé biing van bin (co
a.G dit chir ky e ngurdit lao dong theo danh sich troag don gia nhip ¢ong doin),

b. Ban chip hanh r::m dodn cu & ra quyét dinh _Q_ nap vi 18 chire 1€ két
nap dodn vién, __c:m. budi I& kdt ngp dodn vién cb thé tidn hanh két nap nhidu
ngaroi, nhimgy ngudnd duoge rD nap phat cd mit toi _u:c_ I8 kL _.:._u (trir trudmp hop cd
1y do dac bidt), cdng dodn co s& edng b va teao quydt dinh két nup dodn vién dén
ngudi lao dong. Z:.Sr dom vi c6 dong npudi tao gcsr. ban chip hinh cong dodn
ca s e6 thé uy quydn o:o o::r dodn co s& thanly vién hofic céng dodn bd phin, td
chng, dodn tye thude 18 ehire 1€ két nap doan vién.

. Novi chu thanh 1dp céng, dodn co 5&:

Khi ngurdi lao dong cd n_cs gia phap ¢dng doin, ban vin dong thanh 1ap
cdng doin co 8¢ tai co quan, th chie, doanh nghiép thu nhin don, coog, 7: danh
sach ngudi 1ao ddng gia nhip cdng doidn vi ¢o viin bin dé nghj cong dodn cip trén
cdng nhim doin vién. Vige edng nhin dodn vién theo quy dinh i mye 13, Chuong,
i1, Hurdmg din nay.

Trudmg hop nhitng noi chua 6 chire ban vin dong thanh lap céng doiin cu
s& thi cong dodn ¢Ap trén b trach nhiém xem xét don xin gia nhip céng dodn cua
ngudi lao dong, ra quyét dinh két ngp, 15 chirc 1€ két nap dodn vién va trao thé
doan vién cong dodn. Poan vién sau khi duge két nap, cbng dodn cip trén o trich

nhiém m_& thiéuw, lién hé noi sinh hoat ¢ho ncw: vién hofic tam thin sinh hogt i cor
quan noi t& chirc két nap cho dén khi c6 td chirc cong doan tai ¢o quan, tb chure,
doanh nghiép duge thanh 13p.

Podn vién dd ra khoi 14 chitc cong doan, néu co nguyén vong gia nhép lai td
chire ¢dng dodn thi 1am don va ban chap hanh cdng doan co s& hofic cong doin ciip
trén xem xét két nap lai.

2.2. S% dyng thé dodn vién cong dodn trong cée truong hop sau:
- Biéu quyét trong sinh hoat cdng dodn khi cin thiét,

- Xuét trinh thé aow: vién khi: o:&g sinh hoat 8:@ dodn; tham gia cdc
hoat déng do cong doan td chirc (khi cé yéu chu); cin tur vén, giup d& cuia caic co
quan cing doan.

- Xuft trinh thé doan vién véi coug doan nmv trén &m dugc tham gia sinh hoat
tam thai khi noi Jam viée chua cb 5 chic cong doan, té chirc &:w dodn noi lam
viée bi giai thé hodic trong thdi gian nghi vige do chém dit hep ddng lao dong chua
tim duge viée lam.
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2.3 Quein v the dodm vidn cng dodn:

- The dodn vien cdng dodn do Dodn Chinticl “Fingg Fién dodn Loo ddag Vit
Nam thdng nhit quan 1§ v& phat thé va phian ey che lién dodn Lo ddog tinh, thdoh
phd, cong doan nganh trung, rong vi oy dueng guin ly viée phat the doda vién
trong phant vi g tidp quin 1y va chi dgo.

- Thé dodn vidn duge trao wong budi 1E két nap hadic sau khi kéL ngp. Doan
vién uhin thé phai thye hién ding nguyén tic sit dung thé dodn vién, kbi mdl hodic
hong phai bio ngay v cdng doan co s nai dang sinh hoat dé duge efp lgi hodic
d6i the doan vicn, Khi phit hién thé doian vién pid phdi bao cio kip thdi voi cong
dodn ¢ s& hode cong, dodn _.”m_u trén.

- Podn vicn ra khoi 1 chive cong dodn, b kha 1 khdt 16 ehie edng doan
thi cong dodn co s& noi dadu vién cong dodi dang sinh hoat thu i thé dodw vién
vii x0d tén trong danh sich doan vién.

- Paan vién khi nghi huu hode nghi 1dm vige duge git bai thé dodo vién
cong dodn.

2.4, Thit fue chuydn sinh hoat cong dodan:

- Khi c_E%n.: nai Jam vie, dodn vidn xndt tinh the ¢& duge sinb hoat c@:m
doan tai noi dén. Truimyg hop dodn vién chua duge nhin the, cong doin e s¢ noi
doan vién cdng dodn chuyén di cé rach nhiém chp pifly gici thidu chuyén sinh hoge
cong doan cho dodn vién.

= Tewdmg hop noi g:._: vién 1am Smc chira ¢d th chire cdng dodn thi dedn
vién lidn hé véi cdng dodn cdp trén frire 1idp cor 56 nei gin nhéat theo dia pidi hinh
chinh dé duge hudng din, giop d& Liép tue sinh hoat céng doan.

3V quy&n ciia doan vién theo Didu 3 thue hign nho sau:

- Dodn vién & noi chua thinh 1ap cdng dodn co s co quydn tip hop ngud
tao dong dé 16 chirc ban vin dong thinh 1ip cdng dodn co s& thee quy dinh e
phép lujit va Didu 1& Cong doan Viét Nam.

- Poan vign dugc tmg ctr, 8 eir d& biu vio cdc co quan lanh dao cdc chp ciia td
chire cing doan theo quy dinh cia Tdng Lién doan Lao déng Viét Nam.

- Khi nghi huu, ndu doan vién tidp tuc lam vide theo hgp dong lac dong,
hodic hop déng lam viée dn dinh thudng xuyén thi tiép tuc sinh hoat cng doan tai
noi ldm viéc.

4. V& cin bj cang dodn theo Pidu 8, Pidu 6 thire hidn nhr saw:

4.1. Cdn bg cbng doan bav gdm: Td trrdmg, t4 phé céng dodn, uy vién ban
chip hanh nonm doén céc cip; uy Sn: uy ban kiém tra cong dodn céc clp, =w vién
céc ban n:u: chiing cong doan cic chp (hdng qua két qui béu o, hojic cip oozm
doan c6 thdm quyén chi dinh. Cén b§, cang chie lam cing tic nghiép vu cong
doan trong b may té chirc clia cdng dodn céc cap.



4.2 Qudin ly can b ceng doan:

- Chi b6 cong doan chiydn trach va khang chuyén trich edng doan do 16 olite:
cong doin ra quyét dinh cong nhin (theo phiin ¢ip déi vai timp cip cong, dodn).

- Cin b eing dodn chuydn trach hwdmg huong tr ngudn sai chinh cang doan
do cong dodn dege Giép qudn Iy toan didn vir e hidn chinh sach edn b theo quy
dinh v phin efp coa Pang va coa Tong Lidn dodn Lao ddnp Vidt Nam.

- Cdn bo ¢ding dodn chuydn trach khdng hudng lrang W npudn tii chinh cdng,
doan vi cdn bd edng doan khdng chuyén trach thi vide quan ty va thye hién chinh
sach ean bd do td chire ebng dodn va doanh nghiép, don vi cing 2:..: hop thye hidn
theo nguydn the: doanh nghidp, don vi thire hign trd heomp, néng ngach, bic huang va
cic ché d@, chinh sdch quan ly can bd theo quy djnh chung c¢ia doanh nghiép, don
vi. Céng dodn chp teén cii dgo, kidro tra, hudng din vé nghiép vy va ndi dung hoat
dfng cong dodn; pidm sdt vide thyre hidn chinh sich ddi vai cin b cong doan theo
quy dinh ctia phap luft va thye bién ché do phu cdp theo quy dinh cia T dng Lin
dodn Lao ddng Vit Nam.

4.3 Nhitng triving hop khong kiéme nhiém chize danh chi tich ¢y dodn
gdm: Dodn vién edng dodn pitt chive danh chd tich hoi dong quan trj, chy tich hdi
ddng thinh vién, chi tich cong ty, tdng giam dée, pidm dée trong cac doanh nghiép
vi thi) (rudig cic co quant hanh chinh, don vi sir nghip khu vire nha aude khong,
duge kidm nhiém chire danh chi tich cdng dodn déng cip.

Chwong H
NGUYEN TAC VA HE THONG TO CHUC CONG DOAN

5. Nguyén tic t8 chirc va hogt déng theo Didu 7 thyre hig¢n nhu sau:

5.1. Céng dodn Viél Nam (5 chirc vi hoat dong theo nguyén téc tip trung
diin chu, t& chirc cong dodn cic chp va dodn vién trong h¢ thong Céng doan phyc
tiing Nghj quyét Dai hidi Cong doan Viét Nam, Nghj quyét Ban Chip hinh Téng
Lién doan Lao dong Viét Nam, nghj quyét dai héi, nghj quyét cia cong doan cing
chp va cong doan cép trén. Nghj quyét clia cic cAp céng dodn chi ¢ gid trj khi cb
trén 50% s6 thanh vién dy hgp tdn thinh,

5.2, Dgi h{i cdng doén clp nao quyét dinh phuong _.E,m_sm nhiém vy hoat
déng cia cong doan chp d6, theo quy dinh cia phép luéit vi Diéu 1& Céng doin
Viét Nam.

6. Huy higu Cong duin theo Diéu 8 thyc hién nhir sau:

6.1. Huy higu Céng doan duge théng ohét sir dung réng i trong hoat déng
clia céc cip cong dodn. .

6.2. 8ir dung huy higu Céng doan phai théng nhét theo dong mau sic, bé cuc
quy dinh tai Didu 8, Didu 18 Cong doin Viét Nam.
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0.3 Nhiry trnng hop Bt bucc sie dienr By ice Coorig dhoiin g
Dai hii einy dodn cie chp;

- 16kt nap doan vién, 18 thanh 13p 16 chiie cong doan, 1€ ky nidm gdy
truyén théng cia cong doan;

- "Try 50 hoae noi lim vide enn edig doan cae cip;

- Van kidn in thanh sich clia cong dodn cip nén trge Gép cor s ted [8n,

7. V& cie ciip coug dodn theo Didy 9

T1& théng 16 chire Cong dodn dugc td chire theo cie edp co bin san:

7.1. Gip Trung wong: Toag Lién doan Lao dong Vit Nam.

7.2. Cdp tinh. nganh trung wong vé twong duong gbm:

- Lién dodn Jao ddng cic tioh, thinh phd tmee thude trang, vongp, (goi chung 1)
lién dodn lao déng cap tinh);

- Cong doim ngdnh trung wong v tuong duong;

7.3, Cép tren true tidp o sér bao yom.

- Lién doan Tao djng huy@n, quin, thi x4, thanh phd thudc tinh (goi chung, 13
lién doan tao ddng cmﬁ huyén),

- Céng dodn pido duc quin, huyén, thi xi, thanh phd thnde tinh (pot chung, 13
¢dng doan gido duc huyén);

- Cang doan nganh dia phuong; cong doin cic kbu cdng nghiép, kbu ché xudt,
khu cong nghé cao, ki kinh t& (poi chung 1) cdng doin cie khu cdng nghiép);

- Cong dodn 36ng cdng Ly true thude Thng Lidn dodn Lao déng Viét Nam.

- Céng doan téng cong Ly trpe thude lién doan lao dang cip tinh, cong dodn
nganh trung wrong;

- Cong dodn co quan trung uong khi cé dii didu kign, bao gbm:

+ Céng dodn cdic ban cla Dang; Van phong Quéc hdi; Viin phéng Chinh pha.

+ Céng dudn co quan trung wong ciia céc td chire chinh tj - xa hdi.

+ Céng dodn b, co quan ngang bd, co quan tnge thude Chinh phil,

1 Cdng doan pmnm cue, cuc, dai hoc ach gia, dai hoc ving,.

- Mt 56 cong dodn cip trén tryc iép cor s¢ diic thi khace, do Poan Chit tich
Tong Lién dodn Lao ding Viét Nam xem xét, quyét dinh.

- Nghiép doan theo nghé.

7.4. Cdp cor 6 gom:

- Clng doan co s¢ trong céc o quan nha nud, 16 chirc chinh trj, 1§ chire chinh
trj - x& hi, 15 chite chinh tri x3 hdi - nghé nghiép, td chic xa héi - nghé nghiép, don
vi, doanh nghiép, hop téc x3, t& chirc khac cé sir dung lao déng theo quy dinh cla
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phap hut vé: o A, cor G, 10 chire neroe EE.: th cline n:cn 18 hogt d0ng rén
Fanh thé Vidt Naos (sau dy goi ~lwag L eo gquan, 1 chdre, doanlunghiép).

- Nghiép doan.

8. Dyi i, hii nghi cing dodn cie chp theo Dida 10, Didn 0), Bida ¢

8.1 Nhicm kv dai hoi cang doan H.LE & Se,

a. Dai hoi cong Jodn co sd, oghiép dodn: 5 ndm . Nhiém ky el edngy
doan cer s thanh vién, nghidp dodn, cong doin bé phin, nghiép doan bi phin theo
nhi¢m k¥ ctia cong dodn co sd. nghiép dodn,

b. Nhitug trudng hop sau déy, néu 8 dé nphi hiing van bin cia ac:m dodn

cor sé thi cdoy dodn cip trén quan Jy rye Gidp cong dodn co s xem x41, guyct dinh
nhidm ky dai boi 5 ndm 2 ldn, pom:

- Cong dodn co s& c6 dudi 10 dodn vién,

- Cong dodn co ..a khu vire doanh nghiép ngodi nha nunde, doanh nghiép co
von diu tu nuwde ngodi, hing ndm cé ty 1§ ibay doi trong danh sich dodn vidn tir
20% trd Ién hodie trong ::FE k$ thay ddi tiy vién ban chap hanh tr 50% L 1en.

c. Té cong dodn, 18 nghiép dodn § nian 2 1in 18 chire héi nghj todn thé aé
biu § truong, & phd g gc&_ v ddnh gid thye hién nghi quyét dai hiji cony
doan cu sa. Trudmp, hop cin & o thi 8 e hbi nphi bt thugmg. Cong dodn co
& quydt dinh cong nhin két quit bl eir (6 trudng, 18 pho cong dodn.

8.2. Cech tinh nhigm ky dai hii

- Déi véi cde 15 chire céng doan khi chia tich dirge ké thira nhiém ky trude
loe chia tach 16 chire.

- Pdi voi th chirc céng doim khi sdp nhip, hop nhét néu ma :mczoa c_
cha tb %E\ cong dodn nio thi tiép tuc ké thia nhi¢m ky trude coa to chire cong
doan d6, néu cb 18n goi m&i thi tinh theo nhiém ky én thir nbit.

- Ddi vai cBng, dodn co s do co sut thay ddi vé m6 hinh td chirc duge ning cip
thanh cong doan omv rén co s thi tinh Eno nhiém 5.\ 1in thir nhét cla cbng dodn cip
trén co 58 (khong ké thira nhiém ky cim cip co st d6i v cdp trén cor s0).

8.3, Pai hoi bdt thuvng 367 véi cdc cdp cong dodn:

2. Dai hji bét thuing phai duge cong doan cp trén tryc iép ddng y khi co
mdt trong cac dién kign sau:

- Co thay ddi co bin vé nhiém vy so véi nghi quyét dai hoi dé ra vi duoe
ban chip hanh bidu quyét tin thanh.

- Khi sb uy vién ban chép hanh khuyét trén nim muoi phin triim (50%).

5i bd mét doan két nghiém trong hoiic ¢6 hai phin ba (2/3) 56 uy vién
ban chép hanh bi t6 chirc ¢ong doan xir by ky ludit ur hinh thic cinh cdo U6 [én.

b. i bido dur dai héi bit thuong
- 1361 vai i hi toan thé 13 iodn ihé doan vidn.

- Dbi wirj dad hGi dai bicu: Ap dung mdt Grong bai hinh thie saw:

- Tridu Gip ede uy <r,\: ban chitp hanh curomys nhidm; dyi biéu dur dai hii diu
ohigm rw a_.:ﬁ L dodn vién ...__. irréu 1p e Gép quan by vil oo i e cach dai _._r:.
Trudmip hap 5O Iegog dai Bidu dir dai héi dhu nhigim rw thiéu, dai adu thude co chu o
dom vi ndo thidu 1hi biu bd sung & don vi do cho 44 58 hromy, elin widu 1dp,

t Thire hién biu win b s6 dai hidu 1 duoi 160 theo quy Jinh ctia Didu 1§

Cong doan Vigt Nam.

8.4, Hinh thre 16 chize doi hoi,

Pai hdi cong dodn cic cip cé hai hinh thicc; Dai hdi dai bidu, dai héi win
thé dodn vién.

a. Cac tnrimg hyp sau day 6 chire dgi hi dai bidw:

- Céng doan cip 1rén tryce idp co sd e 16n.

- Cong dodn cor sé, cong, doan cor s thanh vién, nghi¢p dodn, cdng dodn bi
phin, nghiép doan bH phiin cd tr 150 dodn vién trér 1én. Trudny _.:é cd durdi 150
doan vién nhumg hoyt déng, phén tin, hr n_o:m. kho khiin trong <_c¢ 16 chre dai r,
toan thé th ¢6 thé 1& chire dai hoi dai bide khi duge céng doian edp trén tre tidp
dbng y.

b. Pai hoi (oan thé 13 dai hoi cis 180 ¢a dodn vién (i nbitng trudng hop
dang trong thisi han ky _E: tir canh cao ré 1én, bi khai té, truy 1, tam gium holic
dang (rong thdi han chip hinh cac hinh phat ctia tod in) duge 16 chire tai cong
dodn co s&, cong dodn ¢o s& thanh vién, nghiép doin, cong doin bd phin, :wr}%
dodn bd phin co dudi 150 dodn vién. Trudng hop co tir 150 dodn vién urd 1én, néu
doan vién yéu chu dai hdi todn thé do cong doan cip tkén xem xét quyét dinh.

8.5. 86 hepng dai bidn chinh thie di dai hji.

R 84 lugng a..,: bidu chinh thirc n_ﬂ dai héi, hodc héi nphi dai bigu n.,usm. dodn
cic nmn da c_._.. chép hanh cong doan cdp triéu E: quyét dinh cin cir vio sb luong
doan vién, sb lugng CBCS, nghigp doan vi tinh hinh cy thé cva don vi, theo quy
dinh sau:

- Bai hi cong dodn co sd, cong doan co s thanh vién va nghiép doan khéng
qua 150 dai bidu; CDCS ¢b tix 5.000 doan vién wé 1én khdng qui 200 dai biéu.

- Pai hdi cdng doan omv trén trye tiép co s6: Khong qué 200 dai biéu.

- Pui hdi cong doén tinh, thanh phé, céng dodn nganh trung uong cb:

+ Dudi 80.000 doan vién: Khéng qua 250 dai biéu.

+"Tr 80.000 doan vién dén dudi 100.000 doan vidn: Khing qué 300 dai biéu.

+ Tir 100.000 doan vién dén 300.000 doan vién: Khong qua 400 dai biéu.

+ Trén 300. ooc doan vién: Khéng qua 500 dai biéu.

- Bgi hoi edng dodn tong céng ty truc thude Téng Lién doin: Khéng qué
250 dai biéu.




- 56 trng, digi hidu g how Canp, dodn Vige Naun da Ban Chip haoh Fng
Lico dodn Lao déng Viét Nam quyet dinh,

:.Eﬁ% hep dijc :_m néu cin __V: i EE. thém sd luooy dai bidu chinh thow
phii duye edig dodn edp trén e 1idp doop, ¥, 86 dai bidu taing, thém khdog virt
(ud 10% so vai quy dinh irén,

b. Pai bién di dy dai hi cong doin, boiic héi nghj dai bidu edng doan cap
trén dirge biu L din bidu chinh thire ¢ua dai héi, hode hgs ught cap dudi,

- Prurdng hop &3 biin dai bidu, nhung ¢ quyédt dinh chia, theh r.w:m, doiin rw_J
do ibanh mdt so cdng dodn _59 thi conp, doan chp trigu _.,w_u dai 16i ¢6 thé quyd
dinh cho biu hé sung mét s dgi bidu & cac céng doan mai chia, tach cho phi hep
vt quy dinh tai diém a mye 8.5 Chuong 11, Hudng din ndy,

- Trudmg, hop @3 biu 9: hiéu, nhung ;z yéu chu r_.:.. tach, cing dodn db
duge vé trye thnde cdng dodn cdp teén mdi, néu edng dodn cdp tdn méi chna tidn
hinh dai héi, cong dodn nm_u rigu E_u 9.: hdi 0 trach nhidm trigu tp 86 dai bidu e
cOng, dodn mdéi n_..:«mz vé vi tinh vilo tdng 56 dai bidu dugc tricu 1§p cia dai hii.

:.:S:q hop o3 biu dai bidu, nhung cd quyés dinh gidi thé cdng doin elip
di, Ui ede dai bidu duge hiw khéug con 1a dai bicu chinh thire di dir dai hdi cong,

dodn cip trén.

8.6, Tricw tdp dui bicn dai i, hoi by,

Lan ormn hanh ¢ip tridu tap dai héi, hdi nghi ehi ridu tip cic dai bigu chinh
thire dyr dai hi. hoi nphi khi;

) - )i bidu chi dinh va dai w:.»: biu do dai hi, héi nghi oo:m.. doan nc—, durdri
bitu Ién ding nguyén Lic, thé 1§ biu cir va quy djnh ctia ban chip hanh cong doin
cap uidu 1@p.

- Dai bigu 13 uy vidn ban chip hanh duong nhigm cita ban chép hanh ¢
triéu tdp dai hoi trong nhidm ky ¢6 tham dy trén 50% 56 ky hop.

8.7. Trink i ndi dung dai héi cong dodm cde ¢dp.

; Dai hoi cong dodn cde cdp duge tién hinh trinh ty theo céc ndi dung chy
yéu sau:

- Chéo cd.

- Biu doan chivtjch, dodn thur ky, ban thim tra tr cdch dai bidu.
- Din vn khai mac, tuyén b6 Ty do, pioi thidu dai biéu.

- Théng qua chuong trinh, quy ché lam vide cia dai hdi.

- Bédo cao thim tra tir ciich dai bido (dai hdi toan thé doan vién do dean chi
tich dai héi bao cdo vé 58 lwgng va tu cach dodn vién du dai hoi).

- Bdo cio tdng két nhiém ky va phuong hudng nhiém ky
- Thao lvdn céc vin kién cha dai hi.
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- Phat bidu cun vonp doin ofip orén, dai digén ol uy ddng, chinh quyen,
1ydn man.

- T6 ehdig biw cir (e hign cde cong viee @eo quy trinh bil en).

- Théng qua nghj quyét dai hei.

- Bé mae (chao e,
8.8 Nguydn (e, thi i 165 ehie: did hanh doi hoi
a. Ban n:wﬁ hanl cong doan Ek__u triéu tap dai hoi:

- Chju trach nhiém xdy dung chuoug trinh lam viée clia doi hoi; dy kicn vé
5t ltrgmg, co ciu, thanh phiin va danh séch doan chii tich, dodn thw ky, v.s thim tra
ur chel dai bidu F_.: hdi trinh dui hdi thao ludn, théng qua _.33. _.:2._ quyét gio tay
(c6 1hé bidu quyét thang q m{t 14n ci danh fzn__ hoge bidu guyct Mbmg qua Limg,
ngudi). Trudmg hgp ¢ v kidn r—&:w. tan thanh vé mot ?Q nhity thinh vién wong,
doén chi tich, dodn thur ky, ban tham tra tu ruh: dai hicu thi dgi dién ban c_:.:a
hanh cip 1wicy 1Ap dai hoi teinh 1ai dy kién co edu dé xin y r_'.: dyi hai. Néu van
comn y kién khéng a_n»-:r ¥ thi ban ,.__...:g hinh hodc 5_ héi cé quydn picd higu g
khdc bd sung va dqi héi théng qua bing bidu quyét gio Lay.

- Xoem xét, pidd quy & v ?5 sde bany thim tra tw cdch
2idi quydt cie don thy khidu ng, 18 cdo co lidn quan dén dai hiéu.

bidu vé két qud

b, i30dn ehil tieh dai hai
- Dodn chil tich dai hdi la nhirny, dai bidu chinh turc cia dai hai. Néu thiy cin

thiét ¢6 thé mdn dai bicu 1a khich mai cia dai hdi tham gia doén chi tich voi ur
¢dch 1a thanh vién danh dy {thanh vién doan chi tich danh dy khing tryc 1iép tham
gia didu hanh dai ki), mc lugng thanb vién danh dur tham gia doin cha tjeh khong
qué mdt phin nam (1/5) tdng s thanh vién dodn chi tich dai hi.

Boan ¢hi tich dai hdi cd L:V.mz han va nhiém vy

- @mmc hanh ¢dng vige clia dai hii, tim viée theo nguyén thc tp trung dan
chu, quyét djnh theo da so.

- Phin o@nm thanh vién diéu hach oc:r viée cta dai héi theo chung trinh,
quy orn lam Sﬂc da a:oa dai héi bidu E.QQ théng qua, chuén bi néi a:ﬂm dé dai
héi thao ludn, bidu quyds, linh dgo, didu hanh cic hoat déng ciia dai héi

- Biéu hanh viée biu cF, quyét dinh céc tnuimg hop cho rit hodic khdng cho
rit khai danh sach an clr,

- Nhan bién ban két qué biu cir va phiéu biu di nidm phong tir ban bdu cir
dé ban giao cho ban chip hanh ¢ong doan khod méi.

- Chi dinh trigu rmv vién rv hop ther nhit clia ban chitp hanh sau khi ehng bé
két qua biu ¢ty ban chip hanh c¢éng doan.

c. Poan thur ky dai hii.

DBoan thu ky dui hdi co cic nhiém vy saw:
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Gihi biin bag iy bop ¥ Kidn thao Wdn, du thao cace vin Dan kit lu@in, nghj
quydt cua dai hii.

= Quan Iy vi phat hanh tai 1idu co Tien qusn dén dai hbi theo sir chi dao cia
dodn chir tjeh Jdai hdi.

-~ Thu nhin, bide guan va gl dién ban chip hanh khosd indgi diy do ho e, van
kicn ehinh thive eda dgi hés

Trinisng, dodn thur ky chiu teieh nhidin tnade dodn el tich dui hoi vl nhiém
vag cia dodn tha ky, phiin cdng nhidm vy ey (hé cho cde thanh vién,

8.9 Thim tra e cdch doi bidu v whitm vy clia ban tham tra i ccich dii
bicu dat hoi,

a. Thim tra ro cach doi bidu: Bai bidu du dpi hdi dwge n@:r :?.m: dir tur cich
dai Emc khi ¢6 trén 50% so dui bidy chinh thirc co E..; Lai dai hji bidu quyéc nhit
1ri baag gio tay. Dyi hdi toan thé mcws vién khang bidu quyét cong hin tir cach sa_
biéu; ban chiip hanh ..m,..r doan chp trién tip dai hdi bdo cio mrde dai hdi vé b
fugng v e cach dodn vién dy dai hi.

b, Ban :&3 ira tur céch dai bidu: Ban thim tra tr cach dai bidu cia dai hoi 14
:_EE_ dai bidu chinh thirc el dai hoi. Dai a1 todn thé dedn vién khang bin ban
thém tra tir cach dai bidu,

. Nhidim vy cua ban thim (ra w cach dai bidu:

- Nghién ciu cic tii ligu vé dai bidu do ban chip hanh cdp tri¢u tip dat hoi
cung r,i Cin ofr vao Lidu chudn dai _zr: vii cdc nguydn tiic dé xem xét tu céeh dy
bidu, Tng hop, phan tich va bio cdo vé tinh hinh dgi bidu (chn c6 sy phéi hep cia
doan thir ky dai hdi).

- Xem xét cdc don thu khidu ngi, 1§ cdo c6 lién quan dén dai bifu giri dén
truée ngdy dai hii, hdi nghi khai mac chinh thire 10 ngdy, tinb tor ngdy nhin duge
don, thu. Céc don thu giri sau khong gidi quyét trong dai hdi, héi nghi, chuyén ban
chéip hinh mai holic co quan cd thim quyén gidi quyét.

- Béo céo viée thim tra tu cdich dgi bidu va két lugn vide xem xét cdc don thur
dé doan chu tich diéu hanh dai hdi thao ludin va quyét dinh bing bigu quyét gio tay.

- Ban thdm tra 1 cach dai biu clia dai hdi chim dirt nhidm vy sau khi dai
héi bidu quyét thdng qua tir cach dai biéu.

d. Ban n_._wv hanh no:m doan om_v trifu tdp dai h§i xem xét, nzv_mﬁ dinh tur cach
dai bitu: Tnémg hop dai biéu dang cdn trong thiri gian chép hanh ky ludt tir khién

trdch tr& 1én (ky luat dang, chinh quyén, cong dodn, céc doan thé) ban o_..mv hanh
cong doan cép tridu tAp dai hdi xem xét tr cach dai biéu va béo cao dé dai hai biét,

8.10. Hoi nghi dai bidu, ki nghi todn thé,

88 lugng dai biéu chinh thire dy hdi nghi dai bidu va thim tra w céch dai
bidu thye hién nhu muc 8.3, 8.9 Chuang }I Huéng dén ndy.

I

Tewdmp hop khong the 16 chire duge hoi nghj dgi biéu, héi oghi wan the 1l
cdng doidn i rén tryge Gdp cho phép 16 chire hji nghi ha chiip hanh mo rdug dé
7..: dai hidu di, ._ﬁ dai béy, hél nghi cong doan chip wén. 86 hueny, thanh _u_z:. d

héi nghi bon r__.__u hianh mad réng do ban p?__. hianh widu tip hdi nghi .ﬁ:ﬁ dinh.
Ngudi duge bu di du dai hoi, bdi nghi cng, dodén ri rén _a_a: 15 dgi bidh cd nadt
dur hoi nighy. Ban chiip hanh odp (ridu tip héi :T_: i rgng ¢ rach nhigm hio cao
fir edeh dai bidu trde héi nghi (khong bidu quydt tr cach dai bicu),

LS C.s_.u Cit, mﬁ... cre v ban n..:m_.; hand cong doan ver dai hién di du dai B,
hisi nghf cong dodn cdp trén,

a. Ung ctr:

- Podn vién cong doan |4 dai bidy hofic khong 1 dai bidu dy dai hoi déu co
czu‘m: (g el vao ban n_._w: hanh cdng dodn cde cdp.

- Poan vién cong dodn dng ot r:@:m phai ta dai biéu chink thirc cia dai boi
:: phai ¢d don vi nhdn xét r:__ ban c?__, hianh c:Eu dodin co 58 noi cdng tac, so
yéu Iy lich ¢d xdc nhan cia edp cb tham quydn givi cho dodn chi tich dai hdi.

- Podn vidn {mg o dyi bigu di du dai hi, hoi nghi cdng dodn ciip trén phai
13 dai biéu chinh thirc dur dai hi.

b. Dé eir.

- Ban rrn__._ harh cong doan clp wrigu tap dyi héi cd quyén %.,u ar perdn tham
gia vio ban chiip banh khod mét, dai bidu di du dai hoi cang doin clp 1rén (néu co)
vil cung ¢hp 19 lich wich ngang tirag npwdi. Danh sich dé& ciF ngudri tham gia ban
chiip hanh khoa méi cia cdng dodn cip trén trire :n_o co 50 trd 1én _u_E_ ___:oc hon
urdi _5»: triim (1 0%) so vt s& frgng uy vidn ban chdp hanh do dai hdi quydt dinh.

Cic dai bidu chinh thire cia dai béi, hai nghi cd quyén dé cir ngudn 14 Qai
bitu dai hoi, hdi nghi, hoiic dodn vién cong doan khang phai 12 dui bidu dai hoi, hoi
nghj vao ban chip hanh.

- Truimg hop nguén duge dé cir vio ban chip hinh khéng phéi 14 dai bidu
chinh thirc ciia dgi hoi thi ngudi gisi thigu o trich nhigm cung cip cho dai hi so
wn: ly :o: :m: o1 minh gidi thigu, ¢6 nhiin xét cda cdng doan co s& noi sinh hoat va
nhit thiét phai dirgc sir déng y béng vin ban cia ngudi dirge gidi thiu.

- Nguéi duge dé cir dé biu dai biéu di dy dai hoi, hdi nghj cong doan cip
trén phai 1a dai biéu chinh thire cia dai hi, hdi nghij.

¢. Viée ing cir, dé oir clia dodn vién céng dodn la dang vién thye hién theo
quy dinh ciia Dang Cong san Vigt Nam.

8.12. Céng tdc biu cir,

&. Danh s4ch bhu cir.

Boan ch tich dai hi cb tréch nhidm tng hop va bao cio diy di danh sich
d& cir, (mg cir, ngudi xin rat khéi danh sach vi y kién cia doan chi tich cho it hoic
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. ' oA . kY
hai o fudn. Dash sdach b e

khang, ¢ha 11 khoi danh sach Je o, i cir dé ¢
dugre dai Lot Fdng qua Diing bidu uyst pie fay.
b. Ban biu .
Han by eir g nhitag, dai hiéa chinh tie trong dui hgi khidng cb tén frong
danh Zmr__ bAu e, do dean cho lich dai boi pidd thid¢o d¢ dai hdi thang qim bilng,
biéu quyét giv tay.
BBun biu eir ¢o nhidim vy sa:
- Pho bidy nguyén tic, thé 12 bl e, _.EQE,. din cich thire bo phidu, phit phiu,
hu phidu. Kidm tra thing phidu trude khi bé phidu v niém phong thing phidu.

- Kiém _u_:..z (ban biu cir khing phai ;c.: s6 _V_:.E biu trisde dai hii), _.._4
bién han kidn cr_n: vi thénp qua bién ban kidm phicu trong ban bhu ctr, conp bd
két qua biu cir, két qua wing o trrde dai hi; niém phoog phiéu biu chuyén cho
dodn chir tich dai hii.

Néu kiém phiéu bing cdc phuong tién k¥ thudt, ban bin cir duge siv dung mit
6 k§ thudt vién khéng phii Ja dai bify dai ?:. Npedi cac thanh vitn bun ..,..sc o, cée
k¥ thudt vién v dai dién cda cong doan cip (rén gian sit vige Em._s phicu, ban biu
ety khéng due phiép cho gt khong <o nhiém vi vao khu vie kiém phidu,

B.13. Phiéu biu.

a. Thé thire cha phidu biu cir:

- Phidu biu o phit ghi diy 44 ho tén, chie vu, don vi cOng tic coa nguri ¢6
tén trong danh sch biu cir do dai héi hdng qua, xép theo thir v bang chif cii
To:r Vidt dbi vai toan b) dunh sich _E: cir hoiic theo khéi cong tae. Trong rudmg
hop biu st luomy it v dhrge dai hoi nhit tri thi cé thé ding phidu biu viét tay.

- Phiéu b cir phai duwoe ao_.ﬁ diiu ¢ ban chiip hanh cong doan cAp trifa
tlp & gée trai phia trén.

Phidu blu cir cia cbng dodn b§ phiin, nghigp doin b phén, céng dodn co sd
thinh vién khéng c6 con dau duge sir dung con diu ciia cdng dodn co sd, nghiép
dodn. Trudmg hop d§c bigt, néu cong doin _uc E&:. nghiép doan bd phén, cong
dodn co 36 thanh vién & xa, khéng thé déng dau eiia ban chdp hanh cbng dodn co
s& thi phéi ¢4 chit ky cia trudng ban biu cir & géc trdi, phia trén phiéu biu.

b. Phigu bitu hep 18-

- L4 phiéu biu do ban bhu cir phit ra theo thé thire néu ti didm a, muc 8.13.

- Phiéu biu di hojc thiéu s8 lwong uy vién ban chip hanh di dugc dai hai
bidu quyét théng qua.

c. Phidu khéng hep 18 gém nhilng trudmg hop sau:

- Phiéu biu cir khdng ding thé thire dirge néu trong nguyén tic, thé 18 biu cur
cba ban bl ¢it va khéng do ban bAu cir phit ra.

- Phiéu khdng ddng du cila ban chap hanh theo quy dinh.
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- E:a: pach hét @i trong danb such b & phidu i shn, hode khdng ghi 1ée
ab & phidu viel tay.

. H . A . . o q "
- Phidu biu thira 56 lrgmp dadwere dai hoi bidy quyét,

- Phidw béu i Bn g aeodi danh sdeh hiu e dF dwge dai hoi thang, gna.

do ¢o dial dédo ricng, hode pach 1o Bak o mige 1o lén.

- Phigy bdu bi rdch 1o, ol nat,

- Phifu bdu vide tay khdng ghi 1&n, chi ghi he, tén dém (chiv r.,: chire vu, dun
vi cong, 1 ._._:.&.:m hyp danh sdch bin ¢ do dai hoi théng qua cé nhidu ngudi triing
i@n md phiéu bu chi ghi tén. khong ghi ho, én dém, chire vy, don vj chng tac.

d. Mat sb trutmg hop hua ¢ khi kiém phidu:

- Trwdng hop 36 phicu do ban by cir thu v& nbidu hon sb phity do ban béu
ctr phit ra, 1hi ban biw cir phai bao cfo :mmw vdi dodn chi tich dgi hoi dé bdo cdo
dai bi va hity két qua biu cir aé thure hién biu lai.

- SL vai phidu bu in sin, nhimg tdmg hop sau duge tinh 13 phidu khong pach:

I Gach phin dudi hodc phia trén ho vi tén.

= Gacly g v tén dém, khdng gach 8.

v Crach chide vu, don vi cong tac, khdng gach ho va 1én,

- 6 v phide bdu vidt tay, nhimg intomg hop sai duge tinh 1 phidu biu:

t Phidu ghi diy di ho va tén ngudi trong danh sdch biu cur do dai hi théng
qua, khong ghi chire vy, don vi céng thae.

+ Phiéu biu chi ghi 1&n, khdng hi ho, 1én dém, chie vy, don vi cong tic

frong ::d:r hyp danh sich bau cir do dui héi thong qua khéng y c ngudi tring tén.

d. Quan Iy phitu biu.

Phiéu _E: xong phii duge niém phong dé fuu triv trong 6 thang. Trong
trudmg hop cin thié& phai mo niém _u_..ozw u_._o_._ bau, chi ban chép hanh hofic ban
_r:a_._m vy ﬂcogs Qp_._ tich) ¢o quyén mé niém phong. Sau 6 théng, néu khéng oe
khiéu ngi, t6 cdo vé két qud biu cir, ban thudng vy (Poin Chi tich), hodc ban n_.m_u
hanh quyét dinh cho huy phiéu,

8 14 Két qui bdu evt.,

Negudi tring cir phéi c6 s6 phiéu bAu dat qua mét phin hai (1/2) so véi tdng
s phiéu ban biu cir thu vé.

- ._.Eo.:m hop sb ngudi co sb phiéu a:: mt @rm: hai (1/2) nhiéu hon sé
lugng uy vién ban chip hinh 43 &Eun dai hoi bigu EQQ thi :m:? tring ot 939
14y theo it ty, U ngudi co sb phidu cao, mms ngudi cé s6 phiéu thip hon cho dén
khi ¢ 88 brong,

- .—‘_.:.o.sm hop cé nhidn :mﬁ? cb sb _u_.:n_._ qui mdt ﬂ_r.ws hai (1/2) ngang nhau
ma chi cin 1y mot hofic mét sb ngudr cho di 38 lugng can béu, thi phai xin y kién
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dai hij aczrﬂ dinh bl 1idp trong si shing Rgui c6 50 _vw:q: npang, :___:. Lm chgn
:r:d_ ch s phidu cao han, trong trudnig, hep iy khidog cin 2:: dut 56 2:1: biiu
quiak midt _u_r.: hai (1/2) 50 von tong 6 phida ban bau e thu v&, Trurdng hep hau lfin
thir ?: nd 86 phide vin ogang shan thi viée o bau nira hay khang do dui hoi
;:wi. dinh.

- Truimg hop sé ngudn oo 56 phidu qua M phiin hai :Dv it hon 56 luomg
chin bin, thi dai béi thao ludn vd quyét dinh biu tiép cho do .,c lugug bam chap
hanb, hoiie khang biu ma [y s& hong & tlug o (Gt hon 56 hromg dai hdi da
c:wmﬁ dijnh).

8.15. Bén dui bicu di che diai hoi, hii nghi eong dodn edp trén,

Bau dai bidu di dy doi hdi, hdi nphi cong dodn cdp trén ::F hign nhu
::d.:w an: bau ban QE_U hanh conp, dodn. Dai hdi, héi nghj cd 90 biu dai bite dy
khuyet, 86 luong dai bidu dir EE«Q do dgi boi, hoi nghj quyér dinh; cé thé biu
riéng dai bidu dir E:Qi heodie x.._ y kién dai boi, h§i nghj My dai v.ac du _n__:wrn
la :m_._d_ ¢ sb phidu n_ma mit 1_53 hai (1/2) lign ké voi ngudi ¢b ,mo ::F: :E__u
nhét 43 tring i dai bidu chink thire. Néu chura dii 56 lugmyp dai bién du klayét
theo quyét dinh ciia .x__ héi, hei nghi thi vige co Gép tye biu nita hay khong do
dai hi, hoi nghi quydt ;_:__.

Trudng hop biu riéng dai _ua: dir kbuydt dv dai hdi, béi nghi cng dodn clip teén
chi durcre thue hién khi da biu do <6 luong dai bicus ehinh thire.

816 Viée n..:@&: dai biéu dir kkuyét thanh dai bidu chink thic cia dai ki
do ban ¢ hAp hanh, ban zzaam vy (1odn Ch tich) cap triéu tip dai hdi, hoi nghi
QQE dind theo dé nghj cia ban 25_9 hanh, ban thudng vu cong doin EU ¢ dai
bigu dy r_.:ci durge biun. Viée es:wr: dai biéu dy wu_.a\ﬁ thanh dai biéu chioh
thirc phéi duge thé hign trong ndi dung bio cio cua ban thém tra tr cich dai bidu
dai hji.

9, Ban chdp hanh céng doan céc chp theo Pidu 13.

9. 1. Ban chiip hanh cling dodn cu s thinh vién, cong doan b6 phin, nghiép doin
b phin do ban chiip hanh céng dodn co s¢, nghiép dodn L:wmm dinh om:m. nhan.

n 2.5 lugng uy vién ban chdp harh céng dvimn méi edp do dai héi cong
dodn cdp &6 quyét dinh, theo quy dinh sau:

- Ban chiip hanh cong doan b phén, nghiép doan bd phin: Tir 03 dén 07 uy vidn.

- Ban chip hanh céng dodn co 50, nghiép doan, céng dodn co s¢ thanh vién:
Tir 03 dén 15 uy vién. Cong doan co s ¢d tr 3.000 dodn vién rd 1én khéng qui 19
uy vién.

- Ban nrmu hanh céng dodn omc trén tryc tiép co sé Khéng qud 27 uy vién,
Riéng ban ermv hanh cdng dodn wWng cdng ty truc thude ,ﬁoum Lién dodn khing
qud 35 uy vién.

- Ban o_s_u hanh cdng dodn nganh trung vong va tuong duong, ban chip
hanh LDLP tinh, thinh phd tare thude Tong 1ién dodn khéng qui 39 uy vién;
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Tarimg hop cong, dodn aganh wny oy, LIDLD dith, thaah phd ¢o (i 100000
dodn vién urd lén han chip hinh khong qud 49 uy vidn, Ban Chig hinh Lidn daan
Lao dong thanh pho Ha Ngi. Lign dedn Lao déng thinh phd 1id Chi Minl khing,
quéd 55 uy vién,

Trrdmg hop cin ._u_z: ting thém 56 lugny ban chiip hanh EE__ (ua quy dinh
phai duge cdng doan cap o tryge ticp déng ¥. 86 luong ban chip hinh g thim
Khong virgrl qui 10% so vai quy dinh trén.

9.3, Chi dinh ban chdp hénty ldm théi cong dodin:

0. Cong doin chp trén teyre tiép 6 quyén ehi dinh ban chiip hinh 1Am thdi eong
dodn cfp dudi va che chir dunb trong co quan thdmg e cia ban chép hanh tim
thi cdng doan (quyét dinh biing viin ban) trong céc trurdmg hop sau:

- Kbhi thanh 13p mdi cic cong dodn chp wén, cong doan co sd, cbng dodn e
50 thinh vién, nghidp dodn, cdng doan b phin, nghigp dudn bd phia.

- Khi ban crmn hanh bi thi hanh hinh thire ky ludt giai tan.

- Khi chin tach, sap nhip, :c._u nhit 18 chic cae edng dodn cip én, cong
&:.,_: ¢ 80, edng dodn cu sér ::.5: vién, nghigp doin, cdng dodn b phin, nghiép
in bd phin do yéu ciu sfip xép lai v8 1B chite, sin xudt, kinh doanh, bode thay
Q:_ dja gidri hanh chinli, ..

- Khi ndng cfip edng doan co sér thanh edng doin clp tén tue tidp co s,

- Khi cong dodn nw__u trén, chug doin co s, cdng dodn co s¢ thanh vién,
nghi¢p dodn, cing dadn b phin, nghiép dodn hd phin qua théd gian kéo diii theo
quy dinh cia Hidu 1§ ma khong hé 16 chic dugc dai hoh theo nhidm ky.

- Khi khuyét wo hrong ban chéip hanh n_cx mdt phin ba ( _Dv déi v&i cong
doan cp trén tye tidp cu s& try _rm qud mdt phin hai (1/2) d8j véd cong doin cor
s&, ma khong t6 chirc duge dai hoi bét thudng theo quy dinh tai myc 8.3, Chuwong
11 ciia HuGng dan nay.

b. Théi gian hoat déng cia ban crmv hénh lim thdi cong dodn khdng qua 12
thing. Trudmg hop qud 12 théng chua th chire duge dai hil thi cong don cip trén
truc tiép xem xét quyét dinh bang vin ban cho phép kéo dai thoi gian hoat dong
ciia ban chap hanh 1im thi nhung khéng n_uu 6 thang; hoc chim dut hoat ddng
ciia ban chip hanh 1am thoi cdng doan cii va chi dinh ban chip hinh lim thei céng
dodn mdi.

c. Khi gidi thé t chirc cong doan thi ddng thiri chm dirt hoat déng cia ban
chip hanh, uy ban kiém tra cong doan.

94 B6 sung uy vién ban chdp hanh cong doan.

Trwéng hop bé sung khi khuyét cw vién ban chip hanh, holic cin biu bd
sung uy vién ban chép hanh vugt qua ) lugng d4 duge dai h§i théng qua, thi ban
n_:ﬁ barh Snm doan omv d6 phai d& nghj bing viin ban _qs cng doan cap trén tryc
tiép va phai duoc sy ddng ¥ bing van ban clia cong doan cAp trén tnre tiép.
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Triny fer b bd simg vy vién bans chip hauh:

- Céng b vin ban cha ehng dodn cip tin ddng, ¥ cho bdu bd sung vy vien
ban eldp hanh.

- Tién hanh biw cir theo nynyén e, thé 18 b e,

Nptrdvi dii théi tham gin bay chiip hanh thi khitng, tham pia béu m@ b sung
ban chip hinh vit cde chie danh trong ban chap fianh. Nigedi duge bio b sung
bhan chiip hanh ¢6 quyén fmg o, d& cir va bidu quyét ngay sau khi cong bé trimg oir
ban chip hanh.

9.5. Bunt elep hénh cong doin m.&c 1rén thnee hicn guyén dai dign & nod chia
thénk lgp cong docut cor s ki ¢6 yéu cAu cia thp thé ngudi lao déng dé nghi theo quy
dinh ciia phap ludt v Podn Chi tich Tig 1.ién dodn Lao ding Vidt Nam.

10. 1% chive b) iy vA bidn ehé chn bd cdng doan theo Pide 14.

Té chie bd mdy chc cAp cong dodn va bidn ché cin b céng doan chuyén
trih trong hi théng Cong doan thye hién théng nhit theo quy dinh cta Dodn Chi
tich Tong Licu dodn Lao déng Viét Nam va pliin cap eia Dang, Ban Q:.»._u hdnh
chng doian cde cfip cin o vao khd nitng i chinh duge phan cAp va nhiém vy dé 16
clire b miy lam vige v bo i can bd chuyén trach edng dodn dam bao khing vugt
qua quy dinh cun Foog 1ign dodn. FEng nim cie THLD G, thanh phé. cdng dodn
nganh trung wrong va tuonp, duong, cing, dodn tdng cng ty true thude Tong, Lién
doan thue hién bao cio ,_ucc dinh k¥ tinh hinh (6 chire bd mudy va bidn ché can bo
cing doan chuydn trach vé Dodn Chir teh Tong Lién dodn Lao ddng Vist Nans theo
quy dinh.

11. Ban Doan Chi tich (ban thudng vy) theo Didu 15,

71.1. Sau khi cdng bd két qua blu cir ban chip hanh méi, doan cha tich dai
héi chi dinh mt ddng chi trong han chiip hanh lam trigu t8p vicn dé trign tip hoi
nghj tan thir nhét cda ban chap hinh. TriGu tjp vién cd ohiém vy dicu hinh hai
nghj ban chép hinh d& biu dodn chi tich hi nghi hode chit wi héi nghi.

Tai hdi nghi Mn thir nhét ban chip hanh ¢6 nhigm vy biu Doan Chi tich
(ban thudmg vy), biu ch tich, phé chil tich, uy ban kiém tra va chii nhi¢m vy ban
kiém tra. i nghj lin th nhét cia ban chap hanh cdn dwoc tién hanh trong thi
gian dai béi, Truimg hop chua 1 chitc duge hdi nghi 1dn thir nhét trong théi gian
dai h§i thi trong thoi han 15 ngdy ke tr ngdy bé mac dai hji, tridu 18p vién phai
trigu thp h§i nghj ban chép hanh Idn thir nhdt dé bdu Doan Chi tich (ban thudng
vi). Trong th¥i gian chira t8 chire dwge hdi nghi l3n thir nht d& bAu céc chire danh
trong ban chip hanh thi ddng chi uidu tp vién do dai hdi chi dinh trye tidp didu
hinh céng vige ciia ban chip hanh khod méi,

11.2. Bdu chit tri hoi nghj ban chdp hinh.

- Hoi nghi ban chép hanh Ian thir nhit cir ngudn chi tri (néu ban crmn hanh
¢d dudi 15 ngudi), cir dodn chit tich héi nghi (néu ban ormv hanh c6 tir 15 ngudi
trdr 18n) va thu ky hi nghij bang biéu quyét gio tay. Trudng hop dai hoi CHCS biu
trye tiép chal tich, thi chil tich s€ 14 nguds triéu tip v chid trl hoi nghj.
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Nygudi chn 01, hoge dodn ehii e bio o 8 bei nghi thang qisn charang
trinh fim vi¢e va diéu hinh hii nphi. M5 aghi ban ___:.w_, hénh thao ladn vl quydl
dinh 80 lugng, co edu i Dasin Cha tich (bao thdng vod viay ban kiém ta, Vide
g o, dé e hau cd Dean Chi tich (bon thudmg vyd phai thyre hign theo ddng
trinh tw, npuydn Gie vi thé 18 nhu biu e ban chip hanh,

11.3. Trinh o b,

- Béu Dodn Chi tich (ban thurdmg vy) trong st uy vién ban chap hanh,

- D6 vii dit hoi CDCS da biu tore tidp ehid tich, thi chil Geh duge tinh
trong, tong, 56 uy vién ban thurdmg, vy va khdng phai biiu bgi.

- B chii tich trong sb uy vién Dedn Chit tich (han thudmg vis).

- Riu phd chil tich trong sb ug vién Dodn Chi tich (ban thudmg vy).

- Biu uy han kidm wa.

~ Biu chd nhiém uy ban kidm tra trong sé cac uy vién by ban kiém tra.

1.4, Bhu trgc tiép chut (ich cang dodn co 50, nghigp doin ti dai hdi thye
hign nhur saw: Khi ¢6 qua mét phén hai (1/2) 56 thanh vidn du dai hi yu ciu biu
e (idp eha tich cing dodn co s, nghigp dodn tai dai hii thi doan cha tich dai hii
biloe cio cong doidn cdp wén va thue hién winh w, (hd e biae cir nhu biu ar ban
chéip hanh.

{15, Boan Chi tich (bon thudng v, cha tich, phé chi tich, uy ban kiém 1ra,
chit phi€m uy ban kiém tra cd trich nhi¢m dicu hinh cdng vige ngay sau khi dugc
béu; cha tich cong doan, chii nhiém uy ban kiém tra duge ky cic van ban theo chic
danh sau khi dirge bau va nhin ban gino tir Dodn Chi tich (ban thudmyg, va), uy ban
kiémn tra khoéa trude trong thai han 15 ngay.

11.6. Cong nhdn kél qué hdu cit.

Sau 61 hgi, ban thudmg vy, hoic ban chip hanh (noi khdng c6 bun thuémg
vy) khod mdi phai bdo cdo i&n cdng doan cip trén tryre tiép dé céng nhin két qua béu
cir ban chap hénh, ban thudmg vu, ché tich, phd chi tich, uy ban kiém tra, chii
nhim, phé chib nhi¢m uy ban kiém tra. Béi véi clp Tong Lién doan sau dai héi,
ddng chi Chi tich Téng Lién doan méi duge blu duge quyén ky quyét dinh céng
nhan két qua bau cir Ban Chép hanh, Doan Chi tich, Chi tich, cdc Phé Chi tich, Uy
ban Kiém tra, Chu nhiém, Pbé Chi nhigm Uy ban Kim tra Téng Lién doan.

Céc viin bin béo cho 1&n cdng doan cAp trén truc (iép dé céng nhan két qua
béu cir gdm:

- Cong viin dé nghj céng nhin két qua bau clr ban chp hinh, ban thuéng vy,
chtl tich, phd chi tich, uy ban kiém ira, chi nhiém, phé ¢hi nhiém uy ban kidm tra,

- Bién bén biu ban chép hinh, bign ban hdi nghi ban chdp hanh biu ban
thudmg vy, chii tich, phé ch tich, uf ban ki€m tra, chd nhiém uy ban kiém tra, bién
ban hi nghi uy ban kiém ra bdu ph6 chii nhiém uy ban kiém tra.
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- Danh sdeh trich npang ban chdp hanly, vy ban kidm ta céng dain #dm 1
v 1én, d, gidi tinh, chie vy va don vi cong e, din e tdnh di (chinh 11, hoe
vin, c_:_wmz mdn nghiép ve)

Trong, thés han 15y ké 10 nyedy vhin gt viin bim dé nght, cdng doin
..n_. ugn freve :r_,. €6 trdch nhidne xem x¢t v R A_:V:; dinh cong vhin, Sau dai i,
néu 1__.._ hién ¢d sy S phin vé tidu c_:r:_ nguyén (e, thit lue ?uc elr thi ehng
ac..: cip rén cb c:v:.: bac bo kégud _#:_ i ¢ia dai hdi hodie via ban chip hinh
cip dudn, chi dyo tidn haah bao lgi; néu :zw ¢ mit hoae :5_ 50 chive danly i
dergre _.:E nhung khdng dam bao nguyén e hodic 1idu c_::s yuy dinh thi edng
doan cAp trén cd quyén khang cong nhin mdt hode mdt s chire dunh 6.

Choromg 11
CONG POAN CU SO VA NGIHIEP DOAN

12. Ditu kién thianh lip vi binh thire t8 chire efa cing dodn ev 5& theo
Dilu 16 thye hign oher saw:

12.1. 7% chiic co s eia cang dodn la nén teng ciia 16 chite cong dodn.

a. Cie doanh nghiép thude cic z._.h..:: vm:v:., kinlt 1 céc hop tac x& co sir dung,
lzo ddog theo Quy dinh cta phip luft vé tac ding; co quan x3, phudng, thi trin; cie
co quan nha nudc; cae don vi sy nghiép nc:m lap, ngodi cdng 1dp 6 hach toan dje
13p; nmr chi nhdnh, van phing dai dién cia cac doanh Eor &p thude che thanh phin
kinh &, cic co quan, (& chite, ca nhiin nude ngodi ¢d s dung lao déng 13 ngartr
Viét Nam dugc thanh ldp cdng doin co sé khi e6 40 hai diéu kign:

- Cé it ahdt nam doan vién cong doan hofic ndm ngudi Jao dng cd dom
npuyén gia nhip Cong dodn Viét Nam.

- Co ur clich phép nhén.

b. Bugc phép (hanh lp odng dodn oo s& ghép trong nhimg trudng hop sau:

- Cic co quan, don vj ¢ di tr cdch phap nhén nhung ¢6 dudi 20 dodn vién
hofic dudi 20 ngudi lao ddng ty nguyén gia nhiip cdng dodn;

- Cée co quan, don vi ¢é trén 20 doan vién hodc trén 20 ngudi lao dfng 1y
nguyén gia nhdp cdng doan nhung khdng co tu cach phap nhin hoidic, tu cich phép
nhin khong diy di.

- Cée doanh nghigp c6 i didu kién vé& doan vién, 6 tr cich phdp nhin
nhmg co or::r s chii s¢r hitu hogc cing nganh nghé, linh vyc rcﬁ aanm trén dia ban
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néu ty nguyén lién két thi thanh lap cong doan co sd cb ca chu 1d chirc cang dodn
co s& thanh vién,

12.2. Nghiép doan do lién doan lao ddng cdp huyén hofic cong dodn nganh
dia phuong e._v.mn dinh thanh lap, giai thé va chi dao hoat dong.
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£2.3. Cong dodn v sy thanh vidi do edng, dodn co s quydt dinh ianh Kp
sau khi dirge cdnp dadin cip teén tnge tiep oo s ddg 9 Cong %1: Ly s chl dgo
100 dién ddi voi cing doan o s¢ thinh vids va phin cip E@_, 50 nhidm vy, c:va:
han che céng doin co 3@ thanh vién, Didu Lidn ihdnh Kip cdog dodn co sé thanh
vién gom:

- 1.4 td chitc khdng o tr cich phap nliiin boje o ur cach phip nhin khéng day
dt dang chiu sir chi phdi e 1idp cin doanh nghiép, dou vi oo cing, doin oo sd.

- Cong dodn cor sired nhu ciu ihinh ip cdog dodn co s thanh vién,

124, Cony doin co s, cdng dodn co s thanh vién. nghi¢p dodn cb cde don
vi céng Gic, sdn xudt khac phau néu cfin thiét thi (hinh lp cong doan bd phin,
nghiép doin bd phin, th cong dodn. Cang dodn bd phin, nphiép dodn bd phin do
cong doan cor sd, hofic cdng dodn cu sir thinh vién, nghién doin chl dyo hoit ding
va phiin cdng nhig¢m vu. TO cdng doin do cdng dodn co sd, hoje cong dodn co s¢
thinh vién, hodc céng dodn b phin thanh lap vi chi dao hoat ddng.

L3. Trinh ty thanh 1ip cbng dodn co sé theo Didu 17 thare hign nhr sau;

13.1. T4 chive bun vin dgng thanh Idy eing dodn co s6:

_ A Npudi 3o dong co quyén yéu chu cong dodn eip wén trye Gidp co sé noj
ghn phit hudng din, pidp 4@, hd we vice thinh 1ip cdng doan co 56 ki oo guan, t&
chife, doanh nghiép.

Khi ¢é tr ba ngudi lao ddng wd 6n dang 1dm viée g co quan, 10 chir,
doanh nghiép cé don wr nguyén gia nhip Céng doan Vift Nam ihi ngudi lao dong
ty tdp hop, hiu (ruong ban viin ddng dé 16 chire vin dang thanh 13p cong doan co
s6. Trurong _66 <6 mdt ngudi lao dong 14 dedn vién cong dodn thi doan vién conp
dodn ¢o quyén tip hop ngudi lac déng vi lam ::csr han van ¢ong, ndy sé dotn
vién no:m dodn nhiéu hon (dudi 5 dodn vién) thi biiu truémg ban vin dong trong sb
doan vién cong doan.

Ban vin ding thanh lip céng dodn co s chém dint nhiém vy sau khi biy
dugce ban chap hanh cong dodn co sd.

b. Trudng :3. thanh lip cong dodn co s& ghép nhidu co quan, 14 chire,
doanh nghiép thi mdi dom vi _usm_ 6 it nhit ba ngudi Jao dBng co don tw nguyén
gia nhéip Céng doan <§ Nam va cé it nhit mét dai dién trong ban vin dong thanh
l4p céng dodn cor s,

13.2. Hgi nghi thanh Idp edng doan co so:

a. Ban vén ddng thinh lip cong dodn co s& dé nghj cong dodn cip trén
huémg din viéc 18 chirc hdi nghj thanh Iap cong doan co 8.

b. N§i dung hdi nghi thanh [8p ¢dng doan co s& ghin:

- Bdo c¢do qué trinh van ddng ngudi lao ddng gia nhip céng dodn va 16 chirc
thanh l§p cong doan ¢o 50,

- Bdo cao danh sich npudi lao ddng cb dom tu nguyén gia nhiip cong dodn.

20



= Tuy@u ba thind TAp cony, doan o sd.

- B ban chdp hanl cOng, dodn e 56

- Thang qua charaing trinh hogt dgng cin cong dodn co 3.

¢. Vige biu e ban chip hinb vong dodn tai hdl nghi haoh 13p cong dodn cor
w6 thyre hign theo nguydn the b phidu kin, npare trdng ol phii co sb phidu tin
thinh qua mt phiin hai (1/2Y so voi sd phice the v& Phidu b ¢ 121 hoi nghi
thinb I3p cong dodn co sdr phdi cb chir ky coa triromg, bon viin dénp, thanh 1ip cdng
dodn co s& & goe rdi, phin trén phidu biu.

13.3. 15 sor dé nghi cong rhdgn dodn vien, cong dodn co so v ban chdp
henh cong dudn co wv gom co.

a. Viin ban d¢ nghi cdug nhdo dodn vién, cdng doan co s vii bun chip banh
cdng doan co ¢,

b. Danh sich doan vién, kém theo don gia nhip Coog dodn Viét Nam coa
nguini lao ddng,

c. Bitn ban hgi nghj thanh Wp cong doan o sé.

d. Bitn bap kidm phidu bl cu ban chip hanh cong doin e so (eo trich
ngang 1y lich kém theo).

13.4. Trong (héri han 12 thang, ké tir khi c6 quyét dinh ¢dnp nhin cia cong
doan cép trén, ban chiip hanh cdng doan cor s do héi nghi thanh Kp cdng doan co
s0 biu ra cé trdch phiém t& chire dai hi 1n thir nhd.

Triémg hop qua 12 thang chua 6 chire duge dai héi thi thyue hién theo diém
b, myc 9.3, Chuong 11 Hudng din ndy.

13.5. Trdch nhiém ciia cdng dodn cdp trén tryc tiép co s6:

a. Can bd cbng doan cip trén ¢6 quyén va trach nhiém tip cin ngudi lao
déng tai noi 1Am vige va ngoai noi 1am vige dé wyén uuyén, vin déng ngudi lao
djng gia nhdp Cong dodn.

b. Huréng déin, h8 trer, gitp 4o ngudd lao déng thanh 1p céng dodn ca s

Khi ngudi lao ddng 13 chire ban viin d8ng holic khi c6 dé nghj v& viéc thinh
lap cdng dodn co 30, cong dodn chp trén tryc tiép co s c6 trdch nhiém cif can bd
dén co quan, 18 chirc, doanh nghifp, nui chuldn bi thanh l3p cong dodn co sé dé
trye tiép hwdng din, hd ry gidp 43 vige 16 ehie ban vin déng thanh lip cdng doan
co sé, 18 chirc hdi nghi thanh 18p cong doan co sd. Mai co quan, t§ chire, doanh
nghiép chi t6 chic mdt ban vdn dénp thanh lap cdng doan co s Truomg hap
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ngudi luo ding 16 chire phicn ban viin ddng trang, cOng ¢o gquan, 6 chie, doanh
nghiép 1l comy, dodn cip trén inpe tidp wu st e wach nhiém hadng din, b wy,
g d sgardsi tao dBng len k& himh mat ban vin dong, hodc chi dinh thinh vién

cua ban viim dGsig thinh Eip cong dodn oo s,

¢. Thim dinh, quyé n dodn vidn, cong,

h ehne nhan hodie khing efng
dodn eo s& va han chip hanh cong doin cor sc:

Trong thiri han 15 ngdy, ké tr ki nhin duge hd so 08 nghj cia céng doin co
3@, cdng dodn cép ién e :m_u co 8¢ ¢d trach nhiém:

- Tham dinh qué winh & chise ban viin dong, tip hop ngudi oo dong, dam
bao tinh 1 nguyén, khdch quan; quéa trinh 16 chire hii nghi thanh 1dp cong doan co
s& va bAu ban chap hinh theo quy dinh cin Didu 1§ Cdng doan Vi¢t Nam, dim bao
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tinh dai didn doi vdni tip the ngudi lao ddng, trong, co quan, to chire, doanh nghigp.

- Trudmg hop di didu kién cong nhin thi ra cic quyét dinh edng nhén, bao gdm:

+ Quydt dinh céng nhan doén vién, theo danh sich doan vide.

1 Quyét dinh céng nhin edng dodn oo sé

¢ Quydt dinh céng nhin ban chip hanh vi cde chire danb trong ban c_:,..:
hanl. Thoi gian hoat dénp cda ban chip hanh edng doan co s do hdi nghi thanh
13p céng dodn co 56 biu ra khong qud 12 thing.

- Trrdng hgp khong di didu kién céng nhin thi cong doan cdp trén trye tidp
co 5& théng bao khdng cong nhin dodn vién hodc cdng dodn co 54, ban c_:»._u hanh
cing doan co sd. Gm.__m thi cir can bd cong dodn true :mu truyén :.cw.,.wP viin déng
ngudi lao ding ty nguyén gia nhiip cong doan; quyét djnh két nap doan vién, thanh
ldp ¢ong doan co sd, chi dinh ban n__mv hénh, Gy ban kidm tra 1m thai cong dodn
vA cac chirc danh trong ban chép hanh, ty ban kidm tra lim thoi cong doan theo
quy dinh tai diém ¢, khodn 2, Pidu 17, Didu 18 Céng doan Viét Nam.

14. Chug doin co s& trong cfic co quan nhi nude, co quan cia td chire chinh
tri, chinh trj - x4 hdi va xi hi nghé nghigp, don vj lye lugng v trang, sy nghiép
cong 1ip (goi chung 13 ¢Bng doin co sér khu vire nha nude) theo Didu 18 gbm:

14.1. Cénp doin co s&¢ céc co quan hanh chinh nha nude.

14.2. Cong doan cor s o quan x3, phadmg, thi trén,

14.3. Céng dodn co s¢ cic o quan tb chire chinh i, chinh tri - x4 héi, chinh
tri x& héi - nghé nghiép va xa héi nghé nghiép huéng hrong tir ngan sich Nha nudc
va tir ngudn 1ai chinh Cang dodn.
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1 Ching doin corsd cde don vi s nghidp cong Bp g Cae dem vi hogt ddag,
trong, Jinh vue gido doc, dio o, ¥ 1&, koo lige vh cong nghe, vin hod, thé (hao. .. cia
whit nude vA e 16 ehive chink 1, 16 chire chinl i - %8 hii

15. Cong dodn o 56 wrong Joxmh nghigp nhd ewie theo Didn 19 pbm:
Cong doin co s lrong che doanh nghiép do nha nude sk hivu 1rén S0% vin dido 18,

16. iz dodin ¢ iy troayge eae dosnh aghigyy ngedi nha mede theo Didu 20 phoa:

Cong dodn co s trong cie coug, Ly trich nhidm hi han, edng ty ¢ phiin,
cong ty lién domnh, cong ty hep danh, doanh nghiép tu nhin ... khdng co vin sov
hita nhi nuée hodic vén s& hitu nha pude chidm tir 50% tré xudng,.

17. Cényg dodn ev si trong cie hop tic xi theo Didu 21 pdm:

Cong dodn co 5§ trong cde hop tde x4, 1ién hiép hp tic xa, liéo mich hop
tae x7 thude ede nganh sin sudt cdng nghiép, tidu thi cdny nghigp, dich vy, Unrong
magi, gigo théng vin t3i...(hop thc xd ndng nghidp khong thue doi wonp, tip hop
ciia td chire cdng dodin).

18. Chog doan co sé trong cie don vi sy aghigp mrodi cong lip theo
Pibu 22 n..,:_:

Cac cony doan vo s¥ thude don vi sy nghiép ugodi cony; 1§p trong, cic 1inh
vue gido dyc, dio 1o, y 1€, khoa hoe v edng nghé, viin hod, 1hé thao ...

19. Khigm vy, %_wms han ciia cong doan co 5§ thanh vién, cong doan hd
phén, 0 cong dodn the hién theo hudng din cda Dodn Cho tich Tong Lién doin
Lao ding Vift Nam.

Chwrong IV
CONG POAN CAP TREN TRUC TIEP CO SO

20. Thanb lip cdng dodn cip trén tryc tép co si theo Didu 24, Didu 25,
Diu 26, Ditu 27, Ditu 28 v Ditu 29.

20.1. Céc lign dodn lao déng tinh, thanh phé, céng dodn nganh Trung wong
vi tuong duong dugc quyén thinh 13p, gidi thé 13 chir cong dodn cap trén true tidp
co s&r theo quy dinh cia Didu 1. Khi thanh 1p méi cdng doan cAp trén tryc tiép co
sis phai x3y dyng d& 4n trinh Doan Chi tich Téng Lién doan Lao dfng Viét Nam
phé duy&t. Khng thémh 1p cong doan cép trén trye tidp co 5o khie khi Biéu 1§
Céang dodn Viét Nam khéng quy dinh. Truimg hop ddc biét, néu théy can thi diém
thanh 1ap t& chirc céng doan cip trén truc tiép co 56 khéng cd trong quy dinh clia
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Didu 1E Cong dodp Vidt Nam phii duye sy dbng y cua Podn Chi tich ‘Tding, 1.icn
dodn | av ding, Viél Nan.

202 1H chire cdng dodn chp trdn e dp eir s dinge D i can b cong
dodn chuyén trach theo quy dinh et Dodn Chi tich THng Lidn doan Lo dgng

Vigt Nam, nhungz khéuy teinh 1y ban tham onm plip viée chayéo trich,

2003, Cong dodn gicko due huyén thea Didy 24 trae tidp qudn 1V, oli dao cde
rdng dodn ce s

- Cong doan co s& co guan phong gido duc huyén,

- Cong dodn oo sir & cie co 56 gido dyc mm non, cde trudmg tiéu hoe, trung,
hoc co sé v ede don vi trge thude phang gido duc hayén.

20.4. Cong dodn ngdnh dia phiromg theo Diéw 25:

a. Cang doin npanh dia phurowvg tege 1iép quan 19, chi dao cic cdng, dodn cor
8& thude ngidnh tai dia phuang,.

b, Khéng thanh 13p cong dodn pgianh dia phirong khi khéng o cong dodn
nginh trung vong.

¢. Cong doan vién chire tinh, thanh phé:

Céng doan vién chirc tinh, thanh pho 13 cong doin nganh dia phuong, 14p
hop cin bj, céng chirc, vién chire, lao déng idm viée tai co quan haoh chinh, don
vi su nghiép thude cic ban cia Dang; co quan béi déng uhin dén, iy ban nhin
dfin; co quan Mt trgn T8 qubc Viét Nam va cic (& chire chinh trj - xa héi, céc 18
chire chinh trj x& héi - ngh nghiép, 16 chirc x& hdi nghé nghiép & cép tinb, thinh
phé; co quan cita chc s& thude dy ban nbin din cdp tinh, thanh phd, noi khéng, co
cong doan nganh dia phwong,

21. Thanh Igp va chi dao ching doan cdc ting cdng ty theo khodn 4, Bidu 28.

Poan Chi tich Téng Lién doan Lao déng Viét Nam quyét dinh thanh tép,
hodc gidi thé, chi dgo truc tiép mt sb céng dodn téng cong ty, khi co di céc diéu
kién sau:

- Cb vj tri v vai tr6 quan trong trong phit trién kinh 1é - x4 hdi.

- Hoat djng wén pham vi todn quéc.

- Cé6 tir 20.000 dodn vién trd 1én.

- Co tir 30 Céng dodn co s& trd 16n.
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Chirrnp V

. LIEN BOAN LAO DONG FINH, THANI PHO,
CONG DOAN NGANH TRUNG UONG VA TUGNG BUONG,
TONG LN INAN LAO DONG VIET NAM

22, 10 chiire vi host ddny cang dhcia pianh frong sng va tuong durong
theo Didn 31,

221 Fm_ﬁ dodn nganh Trung uong tryc tiép chi dao chng .MOE, cw quan b,
¢ong doin tong céng ty vi cap tromg dumg (cong dodn dai hoc n:on gia, dai hoc
viing, edng dodn cye, Bog cyc....) vi cde edng doan co st cie dom vi tnze thude b,

22.2. N Hogt ddng cong dodir tr ong mdt B od cong doein nganh Trung wmy,
cdng dodn 16ng cong ty true thuge Tong Lién doan,

Trong Ecn bd ¢ nhiéu cong dodn nganh Treng vong, cong doan ng cong
ty trwe thude Tng Lién dodn thi cdng dofn nginh Trung wong co dai dién tham
gia ban cdn sy dang b duge quyén dai dién & tham gia véi lanh dao ba. Viée phoi
hop hopt dong gitfa ede odng doan nganh Trung wong, cing doan thng clng ty
trong cimg mot b trye thude Téng Lidn dodn duge thyre hién theo quy dinh edn
Bodn Chiy tjch Tong Lién doan.

22.3. Cong dodn Vién chive Vict Nam:

Cong dodn Vién chire Viét Nam 14 cong dodn nganh Trung wong, tap hop
cin b, cony clire, vién chire, fae ddng Jam viée @i co quan, don vi tree thude céc
ban ciia ing; Vin v_:w:r Quéce hai; Viin phong Chinh pbr; co quan Trang vong
cia Miit wdn To acce <_m~ Nam va cic tb chise chinh tr] - xa héi, cic th ehire chinh
trj xa hoi - nghé nghidp, & chire xa hoi nghé nghiép; cic hd, co quan ngang bo, co
quan trye thudic Chinb phi nai khong cé ¢ong doin nganh Trung vong,

23. 'T6 chire va hout ddng cia cdng doan trong Quin dji shin din Vil
Nam theo Ditu 32 thye hign nhir sau:

23.1. DEi tugmg két nap vao Cong dodn Vigt Nam trong COuin ddi nhiin ddn
Viét Nam gém: Cén bd, céng nhiin, vién chirc, lao dong quic phang Amc_ chung 13
ngudi lao ¢dng) dang lam vide trong cdc co quan hinh chinh, don vj sy nghiép,
khoa hoc k¥ thuit, doanh nghiép san xuit, kinh deanh, dich vy trong Quéin dgi
nhén diin Viét Nam (goi 13t 13 Quin dji).

23.2. Viée thanh kip cong doan cor se trong Qudn doi:

a. C8ng doin co 5& trong Quis ddi duge thanh 18p theo quy dinh cia Lujt
C m.nm doAn va Piéu 18 Cong doan Vit Nam khi ¢6 d0 hai didu kién: co quan, don
vi, doanh :w_.:ﬂv cd wr cach vgv nhin va c6 it nhiit ndm doan vién holic nim
:m:.w_ lao dfng ¢ don tr nguyén gia nhip Cong doan Vigt Nam. Khéng thanh 13p
cong doan cor sét & dom v lam nhiém vy s8n sang chién déu.

b. Khi thanh Mp eéng dodn co s¢ theo quy dinh, Ban Céng doan Qude
phéng 6 trach nhiém thim dinh va thdng bia cho co quan cé thdm quyén ra quyét

25

dinl cing ahan hode khéng eonp nhin vé dodn vidn, cong, dodn co 2d va ban chap
hanh cong dodn co sor theo Dido 17 Nido 1@ Chnp dodn Viét Nam vi e 13 eddi
Hudmg ddin nay,
. Cor cdo 16 chive v nhiém vy ol cing doan co sd troeng Quin dii, thye
hign theo quy dinh coa Lujt Coag dodn, Diéu 1§ Cong, dodn Vidt Nam vil o quan
¢6 thim quyén caa 136 Qude phong,.

24, T4 chire vi hagt dng ci edug dodn Cong an nhin din Vigt Nam
fheo Didn 33 thire hién theo Quy dinh licn :..: gitia Dodn Cha tjch Tonp 1.ién
dodn Lao ding Vidt Nam va co quan ¢o théim a_.._wn: cha B Cong mn.

Chwong VI
CONG TACNU CONG

25. Clng téc nit cdng vi ban nit cHng chug doan theo Didn 35, Pitu 36.

25.1. Ban ni cong nghigp vu;

Duge thanh 1&p & o quan cong doan cip tinh, thanh phé, cang doin nginh
Trung wgong va tuong drong trd 1én thee guy dioh cda Dodn Cho tich Tang Lién
dodn Lao ddng Viét Nam.

25.2 Ban nix c6ng quin ¢hiing:

a. Ban nit cong quin ching duge thanh 18p & c6ng doan cdp trén true tidp cor
s& vl cng doin cor s, do ban chiip hianh cong doan cing cip quyét dinh thanh l§p
vé chi dinh cde thanh vién theo nhiém ky cia ban r_._mﬁ hanh cing cap. POI vdi
cOng doan co 0 ¢6 dudi F0 nit doan vién thi phiin cong mét déng r_.; trong ban
chiip hanh phu trach cdng tée nir cdng (khdng thanh I4p ban nif céng quin ching).

b. Baa nif céng 3 quén chiing chiju sy chi dao tnee tiép cia ban chip hanh cdng,
doan ciing nmu va sy chi dgo, huéng din vé nghiép vu nit cing ciia ban nif cong cip
trén. Ban o_.wb hanh céng doan phin cong mt nir cw vién ban thudng vu, hofic uy
vién ban chép hanh phy trich ban nit cdng, hojic tnpe tiép 1am trudmg ban nir cong.

c. $6 Iugmg thinh vién ban nit céng quéin chiing do ban chip hinh cdng doan
cling E_... quyét dinh =—Esm 101 da khong ot qué hai phén ba (2/3) mo Twong by Sa:
awn n_ﬁw hanh cong dodn ciing cp. Co cu ban nir oc:m e._m: chiing cép trén trye tiép

s& gom dai dién mét sé ban nit cong chp co s&r v ni¥ cin bd cong dodn chuyén
:.m% trén tnye c% co 0.

d. Nhi¢m vy, quyén han cia ban ni¥ céng quin ching:

- Tham mwu gidp ,an: orm_.v hanh céng dodn cing cép xdy dyng chuong
5:__ ndi dung, kinh phi 1d chirc cic hoat déng trién khai cdng tic ni céng trong
ém k¥ va hang ndm.
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- Z;_z Rt ity nguy8n vonge cie e dodn vién, zm_:.,: lae «(bgng va phan
aah, dé& xudit, kidn nghi vivi ban Q:»: hanh cong, dodin ctmg, eap; Tham gis thanh ra,
kidm fra, gHim sat ::.:. hién ;:. A%, chinh gheh lao ._c:r nur, tham pia gl guyt
cac vin dé lién quan dén m_:..},.p va ot {eh hip P .__,.. chinh ding ¢ia nir dodn vién,
ngirdi lao ._czm. Phat hién, Boi dudmg doan vidn o wu 1) dé gidn thidu che han
<hip hanh cing doan trong, qua irinh tham gin cong tac quy hoach, dao Lo vil Xe
18t gidri thifu hd nhiém vao chie danh linh dao cae cap. 13ai dign cho 0 doin
vitn, nguds Jao déog, tham gia cdc 1O ehwre hap phidp rc lién guan dén 1ao ddng, nir,
trét em, ddn 53, gia dinh, binh dAng gigi vii vi sy phai ién cda phuy i

- Tuyén truyén, gido dyc nir doin vién, ngudi lao ddng, vé dudmg 141, cha
trirong, nghi L:«? clin Pang, chinh sdch, phap ludl cia Nha pude ndi chung vi
:r:..._m, ndi dung ¢ 1ién quan dén fao ddng niF noi ridng, Té chite phong trio thi dua
gidi viée mrde, dim viée nha trong, nit doan vién, ngudi lao ding. Vin dong nir
dodn vién, ngudi lao dong tham gia céc hogt dng xA ht va cae phong trdo thi dra

chung do cong dodn phit dong.

Chwang VH
TALCHINH VA TAISAN CONG DOAN

26. Quéin Iy t3i chial, (i sdn cong doin theo Didu 37, Didu 38,

Bodn Chi tich T dng Lign doan Lao ddng Vigt Nam oé _:-G_._m din, quy dinh
riéng v& Qo:m dodn phi clia dodn vidén; thy, phin n.% thu, phéin phdi :m._::_ thu, st
dung, quan 1y ai chinb, t3i san, hoat dng kinh 1€, xfiy dyng cor bdn ciia cong dodn

Chwong VI
CONG TAC KIEM TRA CONG DOAN
VA UY BAN KIEM TRA CONG DOAN CAC CAP

27. Céng thc kiém tra cia c6ng doan theo Ditu 39,

27.1. Cong doén cic Qv c6 nhiém vy tién hinh cong tac kiém tra & cip
minh, cip duti va chiu sy kiém tra ciia cong doan clp trén.

27.2. Ban chép :a:: cong doan cdc cp quyét E:r chuang trinh, k& hoach
cong tac kiém tra cia cAp minh va chi dao cong dodn cap dudi xdy dung nwcodm
trinh ké hoach cong tic kiém tra todn khod, hing nim <% iéc chdp hanh Didu 5
cbng mow: thuc _.__ﬂ.. nghi acwnﬂ dai hoi, cac :rE quyét, chuong trinh cia ban chip

hianh 2% minh va cép trén, gidi n:Mmﬁ vi tham gia giai quyét khifu nai t& cdo, xdy
dymg, boi dudng i ngd can bd kicm tra.
27.3. Ban chép hanh ¢dng dodn cic cdp bio cdo ebng tic kiém tra (trong
bio cao chung) trude dgi hji.
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2/.4. Ban thudmg vu eong doan eic cip chiu uach nhidm tnede han chiip
hank vé 16 ehire hudng ddn, _._m.,: tra ac: die vide thare hign eie chiemg, winh, ¢
A hanb Didu 18 Cang A._a_‘_z e hign :m_: quyét :E
hoi, eic nphi qayd, chreng rinh cia ban chip hanh f._,. minh v clp teéo,

hoach cong (¢ kidm tea vé ¢

quyel va tham gia gidi quydt khidu ngi 16 cao, xay dymny, bdi duimg dBi ngit cin Do
kidm ra,
28, U3 ban kidnt tra cing doan cde cdp theo Didu 40,

281 Uy bun _:r_: 1 che chp duye thanh 1ip r cdng dodn co sdv :Q 1én, do
ban r_s_,_ hanh ciing cfp blu, pdm mot s6 ug vitn ban chip hinh vi mét sb ug vién
ngodi ban chip

o 82 86 hegmy wp vicn up ban kidm tra do ban chip hdnh cdng dodn cing
cdp quyét dink theo quy dinh sau.

- Uy ban Kidm tra'Fong: 1.ién dodn 1.oo dng Viét Nam kidng qua 15 uy vién.

- Uy ban kiém tra LPLE {inh, thanh phé, cong dodn nganh tnmg wemg v
tuong duong khdng qua 11 uy vién.

- Uy ban kiém tra cdng dodn ¢ip trén truc tidp co sé kbng qui @ uy vién.

- U ban kidn tra cong dodn co s, nghiép dodn khéng qua 7 uy vién {eing dodn

cor sov thanh vién, cong doan bd phiin, nghiép doan bd phin khong ¢ uy ban kigm tra).
Cang dodin co 58, nghiép dodn cd dudi 30 dodn vién thi of mélL uy vién ban chip hanh
lam nhiém wu kidm ra.

28.3. Ticu chudn up viér uy ban kiém tra nmzx &c&: ede edp: Vin n__,:._m theo
tidu chufin nhir uy vién ban chip _E_..r cbng doan cong S? npodi ra uy vién uy _u..E
kiém tra chin co sy hiéu biét v& kién thic phap lufit, kinh té, quan Iy i chinh... e
nghiép vy va kinh nghiém lam cong tic kiém tra.

Khong co chu nhifng cén bj, doan vién 13 ﬂcd:m. phd g:. phényg tdi chinh
cong doan; ké toan trudng, chi ti khodn va ngudt dirre uy quyén chi i khoan
cia cdng doan ciing cip tham gia =< ban kidm tra.

28 4. .-s____m.i K ctia up bun kiém tra ﬂ_ﬁo phiém k¥ cia ban chip hanh céng dodn
ciing cp. Thii gian hoat ddng clia uy ban kiém tra 1im thi khong qua 12 thing,

Néu qud théi han 12 théng chua 16 chirc dwoc dai hii thi cong doan chp trén
xemn xét quyét dinh bing vin ban cho phép kéo dai thém nhung khéng qué 6 thing,
hofic giai thé uy ban kiém tea lim théi cfi va chi dink uy ban kigm ira Jam thdi méi

28.5. Chti nhiém iy ban kiém tra lign doan tinh, thinh phd, céng doan nganh
trung vong vi tuong duong phai la cén b cong doan chuyén trich.

28.6. Bdu phé chi nhigm uy ban kiém tra.

a. Bau phé chi nhigm Gy ban kiém tra, trong s6 Gy vién iy ban kiém tra
cong dodn.
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b. Fredmg hop hat oghi B thir nhat ban chilp banki cong <ip dd quyst diuh
56 hrgng, co ciu phd chi: nhiém uy ban kidm ta thi trong thiv ban 15 ndy, ki (ir
khi k&t thiie héi nghi 1an (bir nhdl cia ban chip hinh, chi alndm dy ban kiém tm
phai tridu 13p héi nphi Ian thir nhat con vy ban kidm wa 8é biu phd chi nhi¢m uy
ban kidm ira.

c. Frardmg hop bév bd sung phé cha whidm by han kidm ra vuet gud =5 g, do
i nghi G dur nhit ban ol fip bk cong dodn cdng cdp guyt dinh phii duge sy déng
¥ biing viin ban et cdng doin cAp uén trye udp,

28.7. Uy ban kiénm tra, chii phidm, phé chut nhign: uy ban kidn tra phii duge
cong doan clip trén trre Gép cong nhin, U ban Kiém tra Téng Lién dodn do Dan
Chép hanh Tong Lign doan edng nhin. Khi didu dong clwy nhiém uy ban kiém va
sang Bm cbng tac khic phai bio cho va dwge sy dbng ¥ coa cong doan cfip trén
tryre 1idp.

2R8. Bdu bi sung, eho ol dy vién iy bar kiém fra:

a. Khi khayét uy vién, chi nhiém, phé chd nhigm uy ban kigm o thi uy bon
kidm tra bdo cdo ban chip himh clng cip vi tién hanh thue hign gay trinh biu bd Sung.

b. Cin b chuyén trich lam cong tic kiém tra, néu 13 uy vién uy ban kidm
khi chuyén cong tic khang, lam cng tae kiém tra thi 1h6i tham gia ug ban kibm tra.

e 'Phéi thom gin va bin bd sung ty vién uy ban kidn tra vi cic chire danh
trong uy bhan kiém ra cdng doan cac cdp thye hién nha thoi tham gia va biu b
sung ban chip hanh céng dodn cae cip.

29, Nhi¢m vy u¥ ban kim tra cong doan theo Didu 41.

29.1, Uy ban kidm tra ¢dng dodn cae clp c6 trach nhigm gitip ban chip hanh,
ban thwdmg vy xéy dung k& hogch kidm tra va (8 chire thire hign kidm tra theo ké hogeh.

29.2. V¥ ban kifm tra chi ddng tim hidy, phét hién, td chirc kiém tra va kidn
nghj x¥r Iy kip thai khi t6 chire, cdn b, doan vién cdng doan cing cip va clp dudi
c6 ddu hifu vi pham Didu 1§ Cong doan, nghi quyét, chi thj va céc quy dinh cta
cbng dodin.

29.3. Uy ban kiém tra chi ddng kiém tra viéc thu, phan phdi, sir dyng, quan
1y 14 chinh, tAi san vA hoat d3ng kinh té cng doan ciing cép va cdp dusi theo quy
djnh cia phép luft va td cinrc cong doan.

29.4. Nhitg khiéu nai, t6 cdo khdng thuge thdm quyén gidi quyét cia cong
dodn, uf ban kidm tra ¢ nhigm vy gitp ban thudmg vy, ban chip hinh tham gia

véi cac co quan chirc néing nha nudc gidi quyét theo quy dinh cua phép ludt.

29.5. Uy ban kiém tra céc cip boat dng theo quy ché, quy dinh do ban chép
hanh cfing cAp ban hanh,
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9.0 Uy b kidan i odng doan eip wén 1é chire boi dudng, hudmg dan iphiép vy
haag, ndint cho e uy vién vy ban Kidm i cdp minh vi chi nhigim, phb chil niidm, cin
bd chuydn trieh Jam cong tic kiém tra cong, doan eip dudn,

29.7. Uy vién ban chip hanh dhax phin cong lam cony tae kidin 1 & vong doan
cor sored dudi 30 dodor vidn oO phidin vo s

- :m_u nhiin va nghién cini, A& xuiil voi ban n_uh__u hinh, ban thudmg vy cdng lodn
ca s pidt quydt dom, the khidu nai, (6 cdo theo quy dinh e plup Judt va 1dog Lign
dodn Lae dong Viét Nam.,

- Phat hidn va tham muu, d& xust véi ban ehdp hanh, lan thudmg vy cong doin co
sd ké hauch kiém tra khi cé dhu higu vi pham Dide 1€ Cang, dodin Viét Nam, kidm o
cdng tdc quan ly thi chinh, thi sdn cdng dodn,

Chuvng IX
KHEN THUONG, KY LUAT

30. Khien thudng theo Didu 43,

30.1 Vike dé nghj khen thurdny coa cac n..h._u cbng dodn thue hién dang 1.oft
Thi dua khen thuomg, cic viin ban huéng dfin va nhimg quy djnh khen thigng con
Tang 1.ién dodn Lao ddng Viét Nam.

30.2. Can bd cdng dodn cic cip co thanh tich dirge xem xét khen thudng,
duge ting ky niém chuong céng doan theo quy dinh ctia 1Yoan Cha tich Tang 1.ién
doan Lao ding Viét Nam,

31, Ky Wit di vasi th ehive chng dodn, can b, dodn vién cdng dodn theo
Ditu 44.

374 Ky Wit mét 18 chitc cBng dodn va can bd, doan vidn cdng dodn phai
duge xem xét thp thé, din chi va cbng khai.

31.2. Ky Iudr cdn b cong dodm:

a. Cén bd céng dodn tham gia giir chitc vy nhidu cip cong doan khi vi pham
ky lugt thi do clng doan cép trén trre tidp cao nhét quyét dinh.

b. Cén b cong doan cbuyén wdch khing giir chirc vy blu cir, néu vi pham
ky lugt thi xir ¥ theo quy dinh cla phap lujt.

31.3 Ky /ugt dodn vién vi pham Didu 1@ do hdi nghj t8 cdog doan dé nghi,
ban chdp hanh cong doian co s& xem xét quyét dinh khi: Trong mdt nim doin vién
bd hop 50% sé ky hop; khéng déng doan phi [ién tuc 6 thang ma khéng cé 1y do
chinh dang.
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LA G ser dé nuhi ke hagt g

- Vin ban dF nghi v bién bim hii nghi 16 cong dodn bosic ban chiip binh
edng dodn odp b nghi.

300 e ki didng et 16 chie, c¢d nhiio vi pham ky it

~ Ot quiyén dindy s 1y link thae ky fod khbe cbae of nhiln khi vi pham phap
Tuddt (néu oo,

315, Cong nhdn dodn vién di st chifa ﬁ:::q didm: Sau 3 (hdng k& tir khi
b guyét dinh ky ludt, dodn vién bi kg luit vd tidn b, co nguyln vong trinh by ro
qué trinh stra chira Khuyét didm clia e nhan trude 16 cong dodn. Td cdny doin dé
nghi ban r_r% hinh CHCS xem xét 116 _:._: ban chiip E:: cdng dohn xem xét i
cong nhdn ?::. vin ban .._E% o ra r_:zﬁ dinh ky lufit E.v dé xem %8 xda .,__a:._
dinh ky ludt).

31.6. Xem xét ky hudt ve chdy bénkr kp Tudit.

- Xem xét »_S‘m., dinh ky [ufit hoiie dé nghi k¥ ludt phai thye hién biingy hinh
thirc b6 phidu kin. Truimg hgp bo phiéy ndu khang do tén 50% (1rén 50% tinh theo
dng 56 phica thu v&) s6 phidu tin thanh ky it hoge hinh thite ky uat thi _._ra bio
cho ddy da kit qua b _v_:m.: 1én cdng dodn cfip trén dd xem x&t pidi z:Ep Té chie
cong doin »c thdm quydn k¥ quydt dinh k¢ todt, phai kip thoi cong ca hedic uy
quyén cho ¢ip n_:c_ ¢ong bb, chim nhit khéng qud 15 ngay k& tir ngdy quyét dioh.

- Pi voi 18 chire, can bd, dodn vién vi pham khéng thudc thim s:v.a.: clil
cip minh thi bdo cdo va dé nghi cfip cong dodn cé thim quyén xem xét, quyédt dinh.

- T chire, can bg, dodn vién oo:r dodn phai chip hinh nghiém s:wi dinh
ky ludl. Néu _c;o:m ao:m y thi cb nzu?: khiéu nai, nhung khi chua duge (6 chirc
cdng doan cb thim quyén gidi quyét van phai chiip hanh nghiém quyét dinh ky lugt
da cong bb.

- Trudmg hop cong doan cdp dudi khang xir 2 hoiic xit Iy khéng ding mirc
hinh thirc ky luat, ky luat oan, sai thi cing dodn chp trén phai xem xét m_»_ quyét
theo trinh tu quy dinh ctia phdp Judt va xem xét trkch nhiém cia cong doan cép dob.

- Tawdmg hop bj cach chire chi tich hofic phé chil tich thi vin cén la uy vién
thudng v, néu céch chix uy vién thudmg vy thi vin cdn uy vién ban chip hinh; néu
cdch chifc iy vién ban chip hanh thi dwong nhién khong cdn 1a chi tich, phé chi tich,
fiy vién ban thudmg vu. Néu bj ky ludt khai trlr dodn vién céng dodn thi duong
nhién khéng con I3 cdn bd cong doan.

- Théi higu xi Iy k7 ot 14 24 théng, ké tir thdt diém o6 banh vi vi pham.

- Thovi han xir 1y ky ludt tir khi phiét hién hinh vi vi phan dén khi oo quyét dinh
xir iy ky lugt khbng qua 02 thang, trudmg hop vu vige co nhime tinh tiét phic tap cb thé
kéo dai nhung t6i da khong qua 04 thing,

31

Chwvong X
CHAP HANILDIED LE CONG BOAN VIET NAW
3L Vide-ehap banh Didu 16 C g doian Vet Nam theo Didu 45:

o e chip edng dodn v dodn vién oo wrach nhiém thyre hidn nghidm chinh
13éu 1& Cong dodn VIEL Nam va Hudnp, dan ti hanh Jicu 1¢ Ciong dodn Vigt Nam.
Urong, n_c.._ il thire Bidn Hadng din ndy néu ed viranyg, mie bao ¢io Doan
tich Téng Faén doan Lao dong Viét Nam xem xén saa déi, bo f::r:

Noi nhin:
- Ce ey vien BCL LY,
- Cvie LAMEAY tinh, thimhy phis:
- Ce 8 pgdnk TW v neontg dirmig;
« v CFF Vedw tryg: thage 1L,
Cie Bean, dorevr irwe thade TLD;
. __.3.. ol VUTLD.

Diing Ngge Tang
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PHY LUC

(Kow theo Hudmy dein s5 238 (HD-TLLY ngdy 04 thdng 3 ndm 2004 ciia Pode
Chu tich Tong Lica dodn Lao dong Vidt Nart)

& o a IR RE . ' . T P N . A
1. MAwe 56 05 Ddng eho dai bidu chinh thite du dai hdi dai bidu cong dodn cac cap,

Anh

-1y vatén:

- Niim sinl:

- Qué quin:

- Trit quin:

- Dan tge:

- Thinh phin ban thin:

- Trinh @3 gido duc phd thing;
- Trinh d§ CM, KT, NV:

- T'rinh d§ chinh tri:

- Nim tham gia cdch mang:

SO YEU LY LICI}

- Nim tuyén dung (vio lam vige i co quan, don vi, doanh nghiép):

- Ngay vao Déang CSVN:

ngdy chinh thire:

TOM TAT NUUNG CONG TAC CHiNH

frreraneane P T PR R I
N e S e E R e E NN EE AR AR EEE A AR a t P f e AT e R T T YR PR AT RR PR As P e RS b NN b

-Khenthuwimg:............ooviniienns

M od 01

ENEErE Rt erar et R e ey PP R R T T T T T T T,

XAC NHAN CUA €O 83 NOI CONG TAC
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2. MAU PHIRE BAU €U
2.8 MAu sé 2a: Diing trong by e ban chap hanh 6 dai bab cong dodn cae clip,

Min 56 Ju

DAL HOL CONG POAN

PHIEU BAU CU
BANCHAP HANH ..ot (KLHOA L)

SIT | LO YA TEN _CHIC VU VA DOUN V] CONG TAC
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2.3. M sd 2e: Ding trong, biu cir ban chiip haoh va cde chire danh trong an

2.2, Mén sb 2he Ding trong biw eir Dodn Chi teh {ban thuimg vp) va ede chire
chitp hinh cia hoi nghi thinh 13p céng doan cor sdr

dunh trong ban chiip hanh, ay ban kigo i,

Mun 53 2o

HOINGHTIANH LAY

CONG DOAN CO SO
{chir hy e dnny
hdal Jp CHCS)Y

HOENGHS RAN CHAP HAND Mdn xii 2h
CONG POAN..........

{u BCHCD )

iy win dong

PRIEU BAU CU

DOAN CHUO TICH (BAN THUGNG VU e e KNOA ) PHIEU BAU CUF

BAN CHAP DANI CONG DOAN CO SEE oot e

ST 1O VA TN CHUC VU VA DON VI CONG TAC e .
T - : e STT NO VATEN

T T o - I . e

I A — = T T R —_ S—
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3. MAU BIEN BAN
3.1, Miu sb 3a: Miu bicn ban kiém pliéu bau e ban chip hinh tw dai hoi cong,
doin cde clp.

Moty b

DALIIOLCONG DOAN CONG IEOA XA O CIE NGHIA VERT NAM
eetereenenre e eaee e e dp - Fir do - Hanh phic
(e He ) e eorms e

BIEN BAN KIEM PHIEU

X “ . A 4 a A + .
Ban ¢ir Ban Chiap hanh Céong dodn .............. .khoa ...

Chung 161 duge Dai hoi [4n e OO dodn Lo bl
vao Bun biu civ d& td chire biu civ Ban chip Dank Céng dodn ...
crrene o kot L gbe

-Ddugehi ... Frudng ban va ... ooty Vil (6 danh sdch kém theo),

Ban biu et d phd bidn thé thire biu cir d& roan thd dai hoi bo phidu, vige biu
cir & tidn hanh ding npuyén tie vi th thire qui dinh. Sau khi kigm phidu Ban b
cir 43 nhit wi 13p bign ban kiém phiéu phu s

- .w,m:m. séb dai bidu chinh thére duge ridu tip v dur Dai béi B dai hidu
- ,_.Aw:m sb dai bidu chinh tire eé inat dw BDai hdi ... .. dai hidy

- Téng 56 dai bidu chinh thise tham pia bo phidu ... dai bidu

- bai héi da quyde dinh 6 luwgng uy vién BCIT ... verireennnn khod L

1 .._.... ddnp chi.
- Vi hdi dd nbéd of danb sich biu e pdm .......... ddug chi (cé danh sch
kém theol.

Trong do:
~Ungeirooooonn. ... ceevieieree e dbng chi,
~Pécir..... ettt e ..déng chi.

+

- Téng sb phiéu Ran biu cirphétra ......... phidu.

- Tdng sb phiéu Ban biu cirthu vé ........... phifu.

-S6phiuhoplé ...ooooeiiiiiieee oL phife,

- S phiéu khong hop 18 ........................ phiéu.

Két qua kidm phidu:

- Ké1 qua kiém phiéu cda timg nguéi theo danh sich phidu biu nhur sau: (co
danh séch kém theo).

- Danh séch nhimg ddng chi tring clr vao BCH Céng dodn ...... khoa..........
6 56 phiéu tin nhigm 1ir cao dén thip nhu sau: (c6 danh sich kém theo).

Bién ban ndy I14p thanh hai ban luu vao hb so, tai ligu cda Pai héi.

Lamtai......... héi......gio.......ngdy ... thing....n8m......
TRUONG BAN BAU CU'
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3.2, Miu i b Maiu hicr ban kidm _u_:.»:.?.y_: et Podn Clue el (han thirdmg, vu)
ii nghi ban chap hanh edng doan cde cdp.

Mein sia 3b

HOI NCGHE BAN CIRAR HANIE CONG HOA XA IOV CHU NGUEA VIET NAM
CONGDOAN, ... ...
OaeBCLICRY e SR

Die 15p - Ty do - Hanh phie
BIHEN BAN KHiM PHIRU
Biu cir Ban Thadmg v Cong dodo ... oo khod o

Chiing tdi duge bdi nghi ban chip hanh nhit ui e vao Ban béiu e ¢ 16 chire

biu cir Ban Thudng vy C8ng dodn......veeeeeenen oo hhod gom:
- Gm:w chi...... Vorang ban vi ... ..uy vien. (c6 danh sach kém theo).

Ban bu o di _u_zw bién 1hé thire bAu cir dé toan thé hoi nghi bd _u_:m:. vige
bAu cir di ticn hanh ding nguyén the va the thire qui dinh. Sau khi kicm phicu Ban
biw cir dd nhde ti 1§p bién ban kigm phicu nbu san:

- S8 luong uy vién Ban Thudng v da duge héi nghj 13O quydt dinh 1a ..
dbnyp chi.

- .o@ uy vién BOH ¢0 it tham gia bo phiéu.. s awcm chi.

- Téng 50 dai higu chinh thire tham gia bé phidu ... ... dang chi.

) uy vién BCII img o va 42 cir vio Ban Thuong vy li ....... n_m:n. chi (¢
danh sich kém theo).

- Téng sb phiéu Ban bu cr phatra ......... phidu.

- 'Tong sb phitu Ban biu cirthu vé _.._....... phiéu.

-S8phiuhopl8....c.ccooeveeive ... phidu,

-84 phiéu khong hgp 18 ........................ phidu.

Két qua kidm phiéu:

- Két qué sb phiéu cia tmg ngudi theo phiéu biu ci nhwr sau: (cé danh sach
kém theo).

- Danh sdch nhitng am:m.n:_, irong et vao Ban Thudng vy Cong doén ......
khoa..... 1 ..... ddng chi, cé s& phiéu tin nhidm tir cao dén thép nhir sau: (cé danh
sich kém theo).

Bién ban nay lap thanh hai ban luu vao hé so, tai liéu ctia Ban a..:m_u hanh..,

Lam tal :.:....rmm..::EQ::.:.:@& ....thdng....ndm......
TRUGNG BAN BAU CUY
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3.3 Miu 50 3e: Miu bico ban kidin :_-mm: o cur chire dunh cho teh i Wk nghi
4 " - r
ban chap hinh ednyg dodn, v cip.
Mdin sd e

101 NGHE AN CIAF HANK CONE HOA XA IO CHU NGITA VIET NAM
CONG DOAN........... e . Pje i§p - Ty do - Hpnh phie

(X RCIICP } V. .

BIEN BAN K1EM P

Riu cir chire danh Chik tich Cong dodn ..o khoa.........

Chang 161 duge hi nghi Ban Chép hinh Cong dodn ............. khod ... ...

nht ri ¢ vio Ban biu cir dé @ chie biv cd chie danh Chit tich Clng,
doin........ccooeeene ceeeee o khod .

_ Ban blu ctr d3 phd bién thé thire biu cir dé 1odn hé hdi nghi bo phidu, vigc
bau o di :?._ hanh ding nguyén tic va the thire qui dinh. Sau khi kiém phiéu Ban
bau cir dit phit irf Kip bién bén kiém phicu nhr sau:

- 86 ngurdi dng cir va dé eir chize danh Cha tich Chng dodn...... 1 ... dbng chi.

Gént: (danh sach).

- Tong s phidu Ban biu ey phdtra ... phiéu.

- Téng 6 phidu Ban bAu e dmy vE ... phidu.

-Séphiduhop & ..............._........ phidu.

- 86 phidu khéng hop 16 ..vevo. . oo veenn phidu.

Két qui kiém phicu:

- Két qua sb phidu caa timg ngudi theo phiéu bau cir nhur sau; (danh sdch).

- Cin cir két qua biu cir, ddng ehi: «oovvvencccrvrvvarereesnner. 4 trilng e Chid tich
Céng doan ..... .. khod........:

Bién bén ndy lap thanh hai bén lru vdo hd so, tai lige cia Ban Chép hanh. ...

Lam tai .........hdI......gid........npay ...thdng...ndm......

TRUOGNG BAN BAU CU
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1.4, Miin z..,w 3d: Mag bidn ban Kicm phicu bau e chie danh plio chu el i his
nghi ban chap hiuh cong dodn ¢ie cap.

Main se3 gef
1O NGITE BAN CHAP (IANKH CONG HOA XA HOELCHT NGHIA VIET NAM

CONGPOAN ... ... Dae Hip - Ty do - Hanh phie

(Déu BONCD ) .

BIEN BAN K1EM 'HIEY

Biu cir elire danh pho chi tich Céngdodn .................. kkod.........

Ching 0§ duge hdi nghi w.u._.n:.bﬁ hanh Céng dodn .............. klod ., ..
...nhdl U ot vio Ban biu e dé ¢ chire biu cbr chire danh phé ehd tich Chng
dodn........cocoevve e khod o

Ban bAu i da _u_:...u bidn thé thikre biu er dé 10an thé héi nghi ba _,_:n.._.__ vige
@wc cir da :m_.# hanh ditng nguyén the ﬁ,,‘ﬁ_,m thire gui dinh. Sau khi kigm phiéu Ban
biu e dF phit (i 1p bidn ban kidm phidw shur sau:

- 88 tugnp pho chn tich dd dirge hdi nphi BCI quyécdinhla ... ddng chi.

- & ngwdi tng clr va dé eir chire danh phé chid tich 13 ... Q@:m chi.

Gdm: (danh séch).

- Téng sb phidu Ban biu cir phit ca ......... phidu.

- Téng 56 phiéu Ban biu cir thu vé ........... phidu.

-Sé phiéuhop 18 ..o cevieeree. phifu.

- 86 phiéu khéng bop & .........eovvew.......phiu.

Két qui kiém phiéu:
- Két qua sé phiéu cila tirg ngudi theo phiéu biu i nhir sau: (denh sdch).

- Ciin ctr két qua bu e, céc ddng chi sau ddy di tring cir phé cha tich Cong
dOAN ...vvieeriireseaneen KhOdLi

(danh sach)
Bién ban nay 1ip thanh hai ban luu vao hd sa, tai lidu cia Ban Q:m._u hanh....

Lim tai .........hd0......2i&.......ngay ... thdng....ndm......

TRUGNG BAN BAU CU
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3.5. Mdu s 3e: Mau bién ban Lidm phicu biiu eir ty ban kidm tra ti D87 nphi bans

chiip hianh cong dodn cite cip.

Muiat v 3e
HOUNGHT BAN CHAP HANIE CONCGHOA XA I OGO RGITTA VI NAM

CONGDOAN..... .. T e 3@p - T do - Hanh phic
(Do B ) et e e
BIEN BAN KIEM PREEU
Bitw e U ban kiém tra Céng doan ... RURUE 1. 11T: T
:E:m 16i duge hi nghi Ban ::__4 ldnh Cong dodn .............. khod ...

..nhdt & edr vao Ban bin o dé & chie biu cir Uy ban kifm tra Cong
dodn, ... e khod

Ban b cw di phé bién thé thirc biu cir dé todn thé hoi nghj bo phicu, vige
bdu et 43 tien hanh ddng nguyén the va thé thire qui dinh. Sau khi kiém phidu Ban
biuw ctr d3 nhit tf Jip bién ban kiém phidu nhur sau:

- 88 hwng uy vién Uy ban Kiém tra ctia Cong dodn ...........khod. ...
dii duge bi nghi BCH quyét dinh .. ... déng chi.

-56 ngudi (mg cir vi dé o vao Uy ban kidmtra la ... déng chi, pdm: (co
danh sdch kém theo).

Téng sb phidu Ban biu e phatra ......... phidu.
- Téng 56 phitu Ban bau evr thu vé ........... phifu.
-85 phiduhop 18 ......ceevoeeirvenn.. ... phidu,
- S8 phiéu khéng hop 16 coooeeeee ... ......phiéu.

Két qui kiém phidu:
- Két qua sb phiéu cha timg ngudi theo phiéu biu el nhu sau: (cé danb sich
kém theo).

- Danh sach nhim amzm chi triing cir vao Uy ban Kidm fra cha Cong dodn
ceee khoOdo, [ ... dOng chi, co 88 phiéu tin nhigm ur cao dén thdp nhu sau: (co
danh sich kém theo).

Bién ban nay [p thanh hai ban luu vio hd so, tai liéu cia Ban Chip hanh. ...
Lam toi ........ héi......gid.......ngdy ....thing....ndm. ...

TRUONG BAN BAU CU
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3.6. Mau 86 3p: Man hidn bin kidm phida hiu eir chi shigm Gy ban kidm ta i
h&i nphi ban chiip banh cdng dodn cic cip,
) Miw 38 su
I NCHY BAN CHAP AN CONG HOA XA 1108 1T NGHEA VIET NAM
CONGDOAN ... ... e Dije Bp - Tir do - Hanh phic

(Ddo BCHCD ) JEO

BIEN BAN KIEM PHIEU

A, . on . ¥ - s
Baun e Clui nhidm Uy ban kitm tea Congdodn ...
khoa.........

Ching i duge hii nghi Ban Chép hinh ﬁ::r dodn ... khod ... ...
nhit tri it vio Ban biu cir dé & chire biu cif Chi nhiém Uy han Kiém tra ciia

Cong dodn............... orenveeeoneckhod

Ran hiu cir di phd bién thé thire biu er d& todn thé hai nghi b phidu, vige
baw v i tiée hanh ding nguyén tie vi the thide qui dinh. Sau khi kiém phiéu Ban
bir ¢l 3 nhat tri 1ap bién ban kiém phidy nhu sau:

- 80 npudi oy ot v& 4 o Cha nhigm U ban Kiémoala ... dbng chi.
G&m: {danh séch).

- T'éng sb phifu Ran bdu crphatra ... phiéu.

- Tdng s6 phiéu Ban biu cir thu vé ........... phifu

- 86 phidu hop 1§ ............. vevieiririeeeo.. phidu,

- 6 phiéu khéng hop & ... rrerra e phiéu.

Két qui kiém phiéu:

- Két qua s6 phifu ciia timg ngudi theo phifu biu cir nhu sau: (danh séch).

- C#n cir két qua bhu cir, dbng chi: .. wree A8 triing clr
Chi nhiém Uy ban Kiém tra cda Céng doan .........cccer.o.. KhO.....n.e:

Bién bén nay 1ap thanh hai bin Juu vio hé s, ti lidu cia Ban Chip hanh....

[y T Y

Lamtai .........hol......gi%r.......ngdy ....thdng...ndm......

TRUGNG BAN BAU CUT

42



3.7, M sb 3h: Miu bién ban kidm phicu bl ca pho chit nhiém ay han kiém va
tai hoi nghi vy ban kidm ira cong doin cac vap.
AMidie st 30

CONG HOA XA O COONGHEA VIET NAM
Pie tip - Tie do - Hank phae

HOLNGHE 1Y BAN KIEM TiA
CONGBOAN.............o..

(0 BRCHED e e e m

BIEN BAN KIEM PIREU

Biu cit chire danh phé chii nhidm U ban Kidm tra Cong dodn._...........

khod.........
Chang 164 duge hdi nghj :w ban Kiém tra Cong dodn ... covee. kDot
nhdt tri o vao Ban hdu eir d& & chire bau ¢ phé chu nbiém Uy ban Kidm tra cim
Cong dodn.......covviin vevnnn o Khod L

Ban g: ot dif phd bidn thé thire biu o d todn thé hi nghi bo phidu, vide
blu cir d& tién hanh diing nguy@n tie va thé tie qui djnh. Sau khi kidm phidu Ran
biu cir di nhit e 13p bigy ban kiém phifu nhu sau:

- 8 Irgng phé chi nhigm iy ban kiém ta do 113 nght BCIT quyét dinh li ...
dong chi.
$6 nguoi E_v et vit dé e ehire danh pho chi nhigm Uy ban Kifm tra la
ceoeerr.. dbng chi, pdm: (danh sach).

Tong sb _u_im: Ban bAu cit phatra ......... phidu,

1

Téng sb phidu Ban biu cir thu vé oo, phiéu,
SE phiduhop & ..ooveeereeooeveee e phiéu,

-84 phiéu khong hop 1& ..........ceve v phidu,

Két qué kiém phiéu:

- K&t qua sb phiéu coa timg ngudi theo phiéu bau cir nhu sau: (¢ danh sich
kém theo).

- Clin o két qud bau cti, céc ddng chi sau ddy A5 tring o pho chi nhigm Uy
ban Kiém tra ¢iia Cong dodn ...... khoa........: (danh sach).
Bién ban ndy }4p thanh hai ban luu vio hd so, ti ligu cla Uy ban Kiém tra....

Lamtgi .........hd0......gi0.......ngdy ....thdng....nEm......

TRUGNG BAN BAU CU
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4. Miu 55 04: Daoli sach crich ngang ban chiip hanh, Doan Cho tich (ban
thising vy), Oy ban kidm ira v cde chire daah Lrong ban chiip hanh. iy ban kid¢m

tra cong dodn cae cdp.
Mdin E o4
DANM SACH TRICH NGANG

BAN CUAP HANK (Ban thedng vu...) CONG DOAN ...

Chiicvavd | Pang | Din __Friohdd
Ho vi 1én Nam | Gidi dom vivhng tie | vien | e Gido | Chuyén § Chinh
sinh | tinh dye mon, fil
A -
phd | nghigp
] e hbng VI -
[ — S I RS -

[P ———— [ T N,

VNS ST AS— S

L [,

TM. BAN CHAP HANH
(BAN THUONG YY)
Ky tén, dong ddu
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